YTBEPXJIEHO
[Iprxa3om mupexTopa
WPJIN PAH

01 29.12.2018 Ne 151/K

INOJIOKEHHUE
00 00paboTKe 1 3amUTE EPCOHATLHBIX AAHHBIX pa00THHKOB DeepaibHOr0 rocyIapCTBEHHOr0
OrosxeTHOro yupexaenus Hayku MHerutyra pycckoii turepatypot (Ilymxunckuii J{om)
Poccuiickoii akageMuu HaAyK

1. OBIIME ITOJIOXXEHUWA
1.1. Hacrosmee IlomoxxeHne ycraHaBIMBaeT IOPSJIOK IONYYeHHUs, yduera, OOpaboOTKH,
HAKOIUICHHS M XpaHEHMs NOKYMEHTOB, COAEPXKAI¥UX CBEJIEHHUS, OTHECCHHBIC K MEPCOHAIBHBIM JaHHBIM
paboThukoB PefepaybHOrO rOCYJapCTBEHHOIO OIO/DKETHOTO YUpexieHHs] Hayku WHCTUTYTa pyccKoif
mareparypsl (Ilymxuuckuii Jlom) Poccuifckoit akamemun Hayk (nanee - WPJIM PAH, Vypexnenwue,
Paboronarens). Ilox pabGoTHHKaMu MOApa3syMeBAIOTCS JIMIA, 3aKIIOYMBUIAE TPYIOBOM JIOrOBOP ¢
VYuapexpaenuem.

1.2. ObpaboTka NepCOHANBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIISETCS HCKIIOYUTENBHO B IIEJIIX
obecreyenust COONIOIEHHUS] 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJEHCTBUS. paOOTHAKAM B
TPYAOYCTPOWCTBE, IOJyYEHHH OOpa30oBaHHs U IPOJBIDKEHHH MO CIyXOe, 3allUThl MEPCOHAILHBIX
JaHHBIX pabOTHHKOB YUpex/IE€HUs OT HECAaHKIIMOHUPOBAHHOTO JOCTYNA U pasriamens. [lepconansnsie
JAHHBIE BCET/A SIBIIIOTCS KOH(GUACHIIHATBHOM, CTPOTO OXpaHseMoil HHpOpMaIei.

1.3. OcnoBanueM Juist pa3pabotku Hacrosimiero Ilosoxenust sBistrores Koncrutynus Poccuiickoit
®enepaunn, Tpymopoit koxekc Poccuiickoit @enepanum, qpyrue AeHCTBYOIE HOPMATHBHEIE IPABOBEIE
akTel Poccuiickoit denmeparnmmy.

1.4. Hacrosmee IlonoxxeHne M M3MEHEHHS K HEMY YTBEPXKIAIOTCS JUPEKTOPOM YUPEXIEHUS U
BBOJSTCS MPUKa3oM 110 YupexaeHuto. Bee pabotHuku YupexjaeHus JODKHBI OBITh O3HAKOMIIEHBI I1OJ
pocnuck ¢ navHbIM [looxeHueM 1 U3MEHEHUSIMHE K HEMY.

2. OCHOBHBIE ITOHATHS. COCTAB ITEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. s nenet Hacrosimero I1omoXXeHusT HCIOb3YIOTCSI CIIEAYIONINE OCHOBHEIE IIOHTHS:

NEepCOHANBHBIE JaHHplE - J00as MHGOpPMaIysi, OTHOCSMIAsICS K MPSIMO MK KOCBEHHO
OMpEeNENCHHOMY HIIU OIpesienseMoMy pu3ndecKkoMy JIHLy (CyOBeKTy MepCOHaNBHBIX JaHHBIX) (1. 1 cT. 3
QenepanpHoro 3akoHa ot 27.07.2006 N 152-03);

00paboTka NepcOHANPHBIX JaHHBIX pabOTHHKA - MO6oe AeiicTBHE (OMepanys) Wik COBOKYIHOCTD
JeHcTBHi (omepanmii), COBEpIIAEMBIX C HCIOJB30BAHHEM CPEJCTB aBTOMATH3allMd WM  Oe€3
HCIIOJIF30BaHMs TAKMX CPEACTB C IIEPCOHAIBHBIME AaHHBIMHU, BKJIIOYas cOOp, 3aMHCh, CUCTEMATH3AIUIO,
HaKOIUICHHE, XpaHEHUE, yTOYHEHUE (OOHOBJIEHHE, H3MEHEHHE), U3BJICUCHUE, HCIONB30BAHKE, IEPENady
(pacnpocTpaHeHHe, IPENOCTaBICHHUE, IOCTYII), 00e3nYUBaHUEe, OJIOKUPOBAHKE, VIaJIEHHUE, YHUITOKEHHE
HEPCOHAJNBHBIX JaHHBIX (1I. 3 cT. 3 @enmepanbroro 3akona ot 27.07.2006 N 152-D3);

pacrmpoCcTpaHeHHE IIEPCOHANBHBIX JAHHBIX - JEHCTBHUS, HampaBJICHHBIE HAa PaCKpPHITHE
IEPCOHANBHAIX NaHHBIX PaOOTHHKOB HEOIPENEIeHHOMY Kpyry jiui (1. 5 ct. 3 demepaibHOro 3aKoHa OT
27.07.2006 N 152-®3);

[PENOCTaBJIEHHE IEPCOHANBHBIX JAHHBIX - ACHCTBHS, HAIpaBJIeHHBIE Ha PACKPHITHE MEPCOHATLHBIX
JaHHBIX PabOTHHKOB ONpEJENIEHHOMY JIHILYy HJIM ONpeleleHHOMY Kpyry jmi (mm. 6 cr. 3 denepaibHOro
3akoHa ot 27.07.2006 N 152-03);

ONOKMpOBaHHE MEPCOHANBHBIX NAHHHIX - BPEMEHHOE MpekpanieHue oO0pabOTKH MepCoHaNbHBIX
JaHHBIX paOOTHHMKOB (32 MCKIIOYEHHEM CIy4aeB, eciu o0paboTka HEoOXOoauma Ul YTOYHEHHS
IEPCOHANBHBIX JaHHBIX) (1. 7 cT. 3 DenepanpHoro 3akoHa oT 27.07.2006 N 152-03);

YHUYTOXEHHME IIEPCOHAJBHBIX JAaHHBIX - JCHCTBUS, B peE3yJibTaTe KOTOPBIX CTAaHOBHUTICS



HEBO3MOXXHBIM BOCCTAHOBUTH COJEP)KaHHE MEPCOHAIBHBIX MAHHBIX B HHPOPMANMOHHOW CHCTEME
IEPCOHATIBHBIX JIAHHBIX PabOTHUKOB M (WJIM) B pe3yNibTaTe KOTOPHIX YHHUYTOXAKOTCS MaTepHallbHEIE
HOCHTEJIM IEPCOHANBHBIX NaHHBIX paboTHUKOB (1. 8 cr. 3 denmepanbhoro 3akona ot 27.07.2006 N 152-
©3);

00e3MuMBaHKE IEPCOHANBHBIX JaHHBIX - JICHCTBHS, B pE3yJbTATE€ KOTOPHIX CTAHOBHTCS
HEBO3MOXXHBIM 0€3 HCIOJIB30BAHUS MOUOJHUTEILHON HHGOPMAMH ONpPENEUTh IIPUHAIEKHOCTD
MEPCOHANBHBIX JAHHBIX KOHKpETHOMY paboTHHKY (1. 9 ct. 3 Denepansroro 3akoHa ot 27.07.2006 N
152-®@3).

2.2. Ecin mHOe He ycraHoBiIeHO TpymoBeiM komekcom P®, mpyrumu ¢enepaibHBIME 3aKOHAMH,
IpH 3aKIIIOYCHUH TPYIOBOIO JOrOBOPA JIMLO, HOCTYIAoLIee Ha paboTy, MpeabsBISIET paboTONATENIO:

HACIOPT MM MHOU JOKYMEHT, YIOCTOBEPSIOIMH JIHYHOCTD,

TPYAOBYIO KHIDKKY, 3a HCKJIOYEHHEM CJIy4aeB, KOIZla IOTOBOp 3aKJIFOYACTCS BIIEPBBHIE, HIIH
pabOTHHK MOCTyHaeT Ha paboTy Ha YCIOBHSIX COBMECTHTENHCTBA, WM TPYNOBas KHIKKA y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ yTPATOM, IIOBPEKIACHUEM HIIH 110 IPYTUM IIPHYHHAM

CTPaxoBO€ CBUIETENBCTBO 00513aTEILHOrO MEHCHOHHOTO CTPAaXOBaHMS;

JIOKyMEHTBI BOMHCKOTO y4eTa - JUIs BOGHHOOOS3aHHBIX U JIULI, IIOJUICXKAIIMX IIPU3BIBY Ha BOCHHYIO
ciyx0y;

JNOKYMEHT 00 00pa3oBaHMU M (WIM) KBaIH(UKANKM WA HAJIMYHH CHCUHMANBHBIX 3HAHUNA - IIpH
HOCTYIUIEHHH Ha paboTy, TpeOYIOMYIO CHeNUaIbHBIX 3HAHUI HJIH CIIELHUANBHOM [0 ArOTOBKH;

JIOKYMEHTHI O MPOXOXIEHUM IPEIBAPUTEIHHOIO MEIHMIMHCKOrO0 OCMOTpa HpPH MOCTYILUIEHHH Ha
paboTy M NMEPHOJAMYECKUX MEIHUIMHCKAX OCMOTPOB, B MEPUOJ JEUCTBHS TPYAOBBIX OTHOIICHHH, €CIIH
JAHHBIE TPEOOBAHUS YCTAHOBJICHBI JIUIST TAHHOMH J0JDKHOCTH coracHo COVYT;

JIOTIOJTHUTEIIBHBIE JOKYMEHTEL - B OTIENBHBIX CIIYYasiX, MPEIyCMOTPEHHBIX TPYMOBEIM KOAEKCOM
PO, unbiMu (enepanbHBIMHE 3aKOHaMH, ykazamu [Ipesumenta P® u nocranosienusimu [IpaBurenscTBa
P®;

corjlacie Ha 06paboTKy MepCOHAbHBIX JaHHEIX.

2.3. CoctaB nepcoHaNbHBIX JaHHBIX PaOOTHHKA:

- (hamuHsL, UMSI, OTYECTBO,

- TOJI, MECHII, J]aTa, MECTO POXKICHUS;

- TPAX/TAHCTBO;

- obpaszoBaHue;

- CBEJICHHUS O TPYZIOBOM H OOIIIEM CTaxKe;

- CBEJICHHS O IPEABIAYIIEM MecTe pabOTEH;

- CBEJICHHS O COCTaBE CEMbBH;

- MaCHOPTHBIE IAHHBIE;

- CBEJICHHUS O BOMHCKOM YYETe;

- CIIELUATIBHOCTE;

- 3aHUMaeMast JOJDKHOCTb;

- aJIpec MECTa XHUTEIbCTBA;

- ToMamHuH TenedoH.

24. B VypexnmeHMu CO3JAIOTCS U XPAHSATCS CIEAYIOIME TPYINBl  KaJpOBBIX JOKYMEHTOB,
cojiepaliye JaHHbIE O paOOTHHUKAX B €IMHHYHOM HJIM CBOJHOM BHJIE:

2.4.1. JIoKyMEHTBI, COJIEpXKaIIKe MEPCOHANbHEIE JJaHHbIE PAOOTHUKOB:

KOMIUIEKCHI JIOKYMEHTOB, COIPOBOXJAIOIME Npolecc OQOpPMIICHHS TPYIOBBIX OTHOLICHHM IIPH
npueMe Ha paboTy, HepeBOe, YBOJIbHCHHH,

IIOITHHHUKY M KOIIUH IPUKA30B (PaCHOPSDKEHHH) IO KaJpaMm;

JIMYHEIE JIeIa U TPYIOBbIC KHUXKKH;

- OCHOBaHMs K [IPHKa3aM I10 IMYHOMY COCTaBY;

- KOIIMY JTOKYMEHTOB 00 00pa3oBaHum;

- Pe3yJbTaThl MEAUIHHCKOro 00CIEI0BaHMs HAa MPEAMET OJHOCTH K OCYIIECTBICHHIO TPYAOBBIX
00s13aHHOCTEI;



- hoTorpaduu 1 HHBIE CBENEHHUSI, OTHOCSIIUECS K IEPCOHATBHBIM JAHHBIM PabOTHHKA;

- KOIIMK OTYETOB, HAIPABIISEMBIX B TOCYAaPCTBEHHBIE OPraHbl CTATHCTHKY, HAJIOTOBBIE MHCIIEKIIHY,
BBIIIECTOSIIIUE OPTaHbl YIPABICHUS U IPYTHE YIPEHKICHHSL.

2.5. lanHble JIOKYMEHTHI SBIIOTCS KOH(QHICHIMATBHBIME. PeXHM KOHMHICHIMATILHOCTH
MEPCOHANBHBIX JIAHHBIX CHUMAETCS B Cilyvasx OOE3NMYMBaHUS WJIH IO MCTCYCHHHM 75 JIET Cpoka
XpaHEHHsI, €CIIM HHOE HE OIIPEJIENIEHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJIATEJLA

3.1. B memax obecneueHuss mpaB u CBOGOX dYeloBeKa M TIpaXJaHHHA pabOTONATENlb M €ro
pe/ICTABUTENN [PU 0OpaboTKe MEPCOHANBHBIX NAHHBIX PAbOTHHKA OBS3aHBI COOJIONATH CIIEIYIOLIHE
obmue TpeboBaHus:

3.1.1. ObpaboTka ImepcoOHANbHBIX JAHHBIX PabOTHHKA MOXET OCYIIECTBISTHCS HCIIIOYUTENHHO B
Hemsix obecredenus COONMIONEHHS 3aKOHOB W HHBIX HOPMATHMBHBIX IIPABOBEIX AKTOB, COJEHCTBHUS
pabOTHHKaM B TpPYAOYCTPOKMCTBE, OOYYCHHH H MpPOIBIKEHMH IO CIyX0Oe, OOECIICYCHHS JIMYHOH
Ge30macHOCTH pabOTHHKOB, KOHTPOJISI KOJMYECTBA M KAYECTBA BBINOJHAEMOH pabOTHl W OBecredeHus
COXPaHHOCTH UMYIIIECTBA.

3.1.2. Ilpu ompeneneHuu ob6BEMa M COACPXAaHHS OOpPAGATHIBAEMBIX HEPCOHANBHBIX JAHHBIX
paboTHHKA paboTOAATENs JOJDKEH pPYKOBOJACTBOBaThCs KoHcrutyunmed Poccuiickoit Deneparti,
Tpymosemm xomexcom Poccriickoit Peneparyu 1 uHbIME (emepantbHbIMI 3aKOHAML.

3.1.3. Bce mepconansHBIE JaHHBIC pPabOTHMKA CJEAyeT IIONydYaTh y HEro camoro. Ecim
NEPCOHANBHBIC J@HHBIE PabOTHHKA BO3MOXHO IOJIYIHTH TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHHK
IOJDKEH OBITH YBEJOMJIEH 00 STOM 3apaHee U OT HEro JOJDKHO OBITh IMONYYEHO MECBMEHHOE COIJIACHe.
PaboTonarens JOmKEH COOOIMTH PabOTHHKY O MENSAX, HOPENNONaracMbIX HCTOYHHKAX M CIOCO6ax
IIOJTy49€HHMsI NEPCOHANBHBIX JTAHHBIX, 4 TAKKE O XapakTepe IMOJUICXKAIINX ITOJNYYCHHIO IE€PCOHAIBHBIX
JAHHBIX U MOCJIE/ICTBUSIX OTKa3a pabOTHUKA NATh IIMCHBMEHHOE COTJIACHE HA MX IOJIyYEHHE.

3.1.4. Pabotonatesns He UMeET NpaBa IIOJIY4YaTh H 00pabaThiBaTh IEPCOHANBHBIE JJAHHEIC PAGOTHHKA
O €ro MONMTHYCCKUX, PEIMIHO3HBIX M HMHBIX YOEXIEHHMSX W 4YacTHOM Iku3HH. B  ciywasx,
HEIIOCPEJICTBEHHO CBSI3aHHEIX C BOIPOCAMU TPYJOBHIX OTHOINEHHM, B COOTBETCTBHU CO CT. 24
Koncturynuu Poccuiickoit @enepanuu paboTomaress BHpaBe MOMydaTh U oOpabaTHIBATH JAHHEBIE O
4aCTHOM MHU3HU PaOOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTJIACHSL.

3.1.5. Paboronarens He MMEET MpaBa MOJy4yaTh 1 06pabaThIBaTh [IEPCOHANEHBIE JAHHBIE pabOTHHKA
0 €ro YWICHCTBE B OOIECTBEHHBIX O0BEMHEHUSIX WITH €T0 MPOQCOIO3HOM NEATENBHOCTH, 33 HCKITFOYEHUEM
Cly4aeB, IPEyCMOTPEHHBIX (elepalbHBIM 3aKOHOM.

3.1.6. Ilpy NpuHATHM pEMICHHMH, 3aTPAarMBAIONIMX WHTEPECH pabOTHHKA, pabOTONATENH HE UMEET
IIpaBa OCHOBBIBATBCS. HA MEPCOHANBHBIX JTAHHBIX PAOOTHHUKA, MOJYICHHBIX UCKIIOYUTENBHO B pe3yIbTaTe
MX aBTOMAaTH3MPOBAHHOM OOPabOTKYU HIIH 3JICKTPOHHOIO ITOJIyIEHUSL.

3.1.7. 3amuTa mepcoHaNbHBIX JAHHBIX PabOTHHKA OT HENPABOMEPHOTO HX HCIOJB30BAHHS MU
yTparsl JOJDKHA OBITH obOecmedeHa paboToJaTeNieM 3a CYET ero CPEACTB B IOPSIKE, YCTAHOBICHHOM
(benepanbHBIM 32aKOHOM.

3.1.8. PabOTHUKYM ¥ MX IPEACTABUTEIH JOJDKHBI OBITH 03HAKOMIIEHBI TIOJ{ POCIIHCH C JOKYMEHTAMU
IPEANPUSATUS, YCTAHABIUBAIOIIUMH IIOPANOK 00pabOTKH MEPCOHANBHBIX TaHHBIX PabOTHHKOB, a TAKKE
00 ux mpapax u 0053aHHOCTSIX B 3TOM OOJIACTH.

3.1.9. PaboTHHKM HE JIOJDKHBI OTKA3bIBATHCSI OT CBOMX IIPAB Ha COXPAHEHHE U 3aLIUTY TaifHbL

4. OBSI3AHHOCTU PABOTHHUKA
PaboTHuK 06s13aH:

4.1. TIlepenaBate paboOTOHaTeNIO MM €O  MPEJCTABUTENI0  KOMIUIEKC —JOCTOBEPHBIX
AOKYMEHTHUPOBAaHHBIX IEPCOHANBHEIX JAHHBIX, [EPEYCHb KOTOPBIX YCTAHOBIEH TpPYIOBBIM KOJEKCOM
Poccuiickoit @eneparuu.

4.2. CBOEBpEMEHHO B PasyMHBIH CPOK, HE MPEBBINAONMIKNA 5 JHEH, coobmath paboTomaremo 06
M3MEHEHUH CBOUX IIEPCOHAIBHBIX MaHHEIX.



4.3. PaboOTHHK, OCYIIECTBISIOMMA 00pabOTKy MEepCOHANBHBIX JAHHBIX, O00sf3aH ITOJITHCATE
0043aTENBECTBO O COOMIOMEHHM KOH(UNCHIMATPHOCTH NEPCOHANBHBIX JAHHBIX (IPUIIOKEHHE 2 K
HactosimeMy [lonoxeHuro).

5. ITPABA PABOTHHUKA

PaboTHuk umeeT npaso:

5.1. Ha monmyro uHGOpPMALHIO O CBOMX IIEPCOHAIBHBIX JIAHHBIX B 00pabOTKE STHX HAHHBIX.

5.2. Ha cBobonubI# GeCIUIaTHBIH JOCTYII K CBOHM HEPCOHAIBHBIM IaHHBIM, BKJIOYas MPaBO Ha
IOJIyYeHHEe KONMHA JIF0O0M 3ammcH, cojepikalieil nepcoHalbHbIe HaHHbIE COTPYIHMKA, 33 HCKITIOYCHUEM
Clly4aes, MpeyCMOTPEHHBIX 3aKOHOAATeIbCTBOM Poccuiickoit Denepanmu.

5.3. Ha fiocTyn K MEIMUMHCKAM JaHHBIM C MOMOINBIO MEIHIMHCKOrO CIICHHAIMCTA 110 CBOEMY
BBIOODY.

5.4. TpeboBaTh MCKJIFOUEHHMS HIIM MCIIPABIICHHS HEBEPHBIX HJIM HENOJIHBIX IEPCOHANBHBIX TAHHBIX,
a TaKKe JaHHBIX, OOpabOTaHHBIX ¢ HapylleHHeM TpeOOBaHMil, ONPEHENICHHBIX TPYJIOBBIM
3aKOHOIATENbCTBOM. Ilpu OTKase paboTojaresisi HCKIIOYHTH HIIM HCHPABHUTH MEPCOHANBHBIE JAHHEIE
COTPYIOHHKA OH HMEET IPaBO 3asBUTH B MUCBMEHHON (opMe paboTomaTeio O CBOEM HECOIJIACHH C
COOTBETCTBYIOLIMM ODOCHOBAaHHEM TAKOTro Hecornacus. [lepcoHalbHbIe JaHHBIE OLEHOYHOTO XapaKTepa
COTPYJIHHK UMEET MPABO JOMOJHHUTE 3asBJIEHHEM, BRIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUYKY 3PEHHSL.

5.5. Tpebopars usBentenus paboTogaTeNieM BCEX JIUII, KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHBIE
WM HEIMOJIHBIC MEPCOHANIBHBIE NaHHbIE COTPYINHHKA, 000 BCEX MPOU3BENCHHBIX B HHUX HCKIIIOYEHHUSX,
HCIIPABJICHUSIX MJIM JTOTOJTHCHHUSIX.

5.6. ObxanoBath B CyJ JIOObE HEMpaBOMEPHBIE ICHCTBUs WM GesleiicTBre paboToaTeNs mpH
06paboTKe ¥ 3anIuTe ero MePCOHANBHEIX JaHHBIX.

5.7. OnpenensiTs CBOUX Ipe/ICTaBUTENECH IS 3aIUTHl CBOMX [EPCOHANBHEIX TaHHBIX.

6. CbOP, OBPABOTKA U XPAHEHUE ITEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTka ImepCOHANBHBIX JAaHHBIX paboTHHKA - smoboe JeiicTBue (omepamus) Wi
COBOKYITHOCTH JEHCTBHM (Onepanuif), COBEpIIaeMbIX C HCIOJIb30BAHHEM CPENCTB aBTOMATU3AIMU HITH
0e3 HCHONB30BaHUA TAaKUX CPEACTB C IIEPCOHAIBHBIMU JIAHHBIMHM, BKJIIOYas cOOp, 3alluch,
CHCTEMAaTH3alMIO, HAKOIICHHE, XpaHEHHe, yTouHeHWe (OOHOBJICHHE, H3MEHEHHE), H3BJIICUCHIE,
HCIIOJIB30BaHKE,  meperady  (pacImpocTpaHEHHE, IpPENOCTaBlCHHE, JIOCTYN), OO0e3IMYMBaHHE,
OJIOKMpOBaHUE, yAJICHUE, YHHYTOXKCHHE IEPCOHATBHBIX JaHHBIX pabOTHHKA.

6.2. Bce mepconaneHble qaHHBIE pabOTHHKA CIIEAYET MOJIy9aTh y HEro camoro. Eciu nepcoHanbHbIe
NaHHbIE PabOTHHUKA BO3MOXKHO IIOJYYHTH TOJIBKO y TPETHEH CTOPOHBIL, TO PabOTHHK IOJDKEH OBITH
yBEIOMIIEH 00 3TOM 3apaHee U OT HEero JOJDKHO OBITH MOJYYEHO MUCEMEHHOE COTTIACHE.

6.3. PaGoromartens HODKEH COOOMIMTE pPabOTHHKY O IWENSIX, NPEANOaraeMbIX HCTOYHHMKAX H
crocobax TMONYYeHHs IIEPCOHANBHBIX MNAHHBIX, a TAIOKE O Xapakrepe MNOUIEKAIMX ITOTyICHHUIO
MEePCOHANBHBIX JaHHBIX M IIOCIEACTBUSIX OTKaza pabOTHHMKA JaTh NHCHMEHHOE COINIAaCHE Ha HX
IOJIyYEHHE.

6.4. PaboTHHK nOpencTaBsIeT pabOTOAATENIO JOCTOBEpHBIE CBeleHHs O cebe. Paboromarens
IPOBEPSICT JOCTOBEPHOCTh CBEJICHHUM, CBEPSS JAHHBIE, IPE/ICTABIICHHEIC PA0OTHUKOM, C HMEIOIIUMHECS Y
paboTnHuKa JgoKkymeHTamH. [IpencraBieHue paGOTHHKOM IOJUIONKHBIX JOKYMEHTOB MM JIOMHBIX
CBEICHUH IIPY MOCTYIUIEHUH Ha paboTy SBJISETCS OCHOBAHHEM JUISL PACTOP)XEHHUS TPYIOBOIO JIOTOBOPA.

6.5. Jlmanoe nemo paboTHIKa 0opMIIIETCs OCHE H3JaHus PHKa3a O IIpUeMe Ha paboTy.

6.5.1. Bce NOKyMEHTHI JIMYHOTO Jiejia MOAIIHBAIOTCS B OOJIOXNKY 0Opasia, yCTaHOBJICHHOTO Ha
npeanpusTud. Ha nel ykaspIBaroTcst hpaMuIIust, UMsi, OTYECTBO pabOTHUKA, HOMED JIMYHOIO JEJa.

6.5.2. Bce MOKYMEHTBI, HOCTYHAIOLIME B JIMYHOE JEJO, PACIONAraroTCs B XPOHOJIOIHYECKOM
nopsake. JINCTH JOKYMEHTOB, MOJUIATHIX B JIXIHOE JEN0, HYMEPYIOTCS.

6.5.3. Jluynoe peno BefeTcs Ha MPOTSDKCHHH BCEH TPYNOBOH JEATENBHOCTH pabOTHHKA.
VsMeHeHHs, BHOCHMBIE B JIMYHOE JIE€JO, MOJDKHBI OBITH MONTBEPXIEHBI COOTBETCTBYIOMIAME
JIOKYMEHTaMH.



7. IEPEJJAYA ITEPCOHAJIBHBIX JAHHBIX

7.1. llpu nepenade NEPCOHAIBHBIX [IaHHBIX pabOTHHKA pabOTONATENs HOJDKEH COBIIONATH
clenyromue TpeboBaHus:

- He coobmarh mepcoHaNbHEIE JaHHBIE PaOOTHHKA TPEThed CTOpoHE 6€3 MHUCBMEHHOrO COTNIACHS
pabOTHHKA, 33 UCKIOYEHHEM CIIyJaeB, KOI/[a 3T0 HEOOXO/MMO B IENSX MPeAYIPEeXIEHHs YIPO3bL KU3HU
H 30POBBIO PabOTHHKA, & TAKXKE B CIIyYasiX, yCTAHOBJIEHHBIX (eepabHEIM 3aKOHOM,

- He coo0maTh NEepPCOHABHBIC AaHHBIC PAOOTHUKA B KOMMEPYECKHX HEJSIX 03 €ro MHCHMEHHOIO
COrJIacHs;

- OPEAYNPENUTH JIMIL, MOJYYarOIlUX IIEPCOHANIBHEIC NaHHbBIE pabOTHHKA, O TOM, YTO STH JAHHEIE
MOTYT OBITh HCNOJIB30BAHEI JIMIIb B LEJSIX, MVISL KOTOPBIX OHM COOBIIEHEI, H TPeGOBATH OT STUX JIHII
TOATBEPXKACHHUS TOrO, 9YTO 3TO HpaBWjIO cobmozeHo. Jluma, moiydaromue IE€pCOHANbHBIE JAHHBIE
paboTHHUKA, 00s3aHbl COOIIOAATh KOH(HICHIHANEHOCTS. JJaHHOE NMOJNOKEHHE He PacpOCTPaHSETCs Ha
00OMeH [epCOHANBHBIME TaHHBIME PAOOTHHKOB B IIOPSUIKE, YCTAHOBICHHOM (heIepaibHBIMY 3aKOHAMH,

- paspemaTh AOCTYI K MEPCOHAILHBIM AaHHEIM PA0OTHUKOB TOJBKO CHEHHAIBEHO YIOJIHOMOYEHHBIM
JunaM, Ipy 3TOM yKa3aHHBIC JIHIA JOJDKHBI MMETh IIPaBO MOJy4YaTh TOJNBKO T€ IMEPCOHANBHbIE JAHHEBIC
pabOTHHKA, KOTOPBIE HEOOXOUMBI IS BBIIOHEHHS KOHKPETHBIX (hYHKI[HIA;

- HE 3ampaluBaTh HHQPOPMAIMIO O COCTOSHHH 3JOPOBbS pabOTHHMKA, 33 HCKIIIOYCHHEM TexX
CBEJICHUH, KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBINOJHEHHS PabOTHHKOM TPYHOBOI
byHKIHHT;

- TepelaBaTh NEPCOHANBHBIC MaHHBIC pabOTHUKA IpPEJCTaBHTENSIM pPabOTHHKOB B IOpSJIKE,
yctaHoBieHHOM TpynoBeiM komexcom Poccmiickoit ®enepanuu, W OrpaHAYMBATE 3Ty HH(POPMAIHIO
TOJIBKO TEMHM IEepPCOHANBHBIMU JAHHBIMH pAOOTHHKA, KOTOPBIE HEOOXOMUMBI JUIS  BBIIOJHEHUS
YKa3aHHBIMH IIPEACTaBUTEISIME UX (YHKIHH.

8. JOCTVII K ITEPCOHAJIbHBIM JAHHBLIM PABOTHUKA

8.1. Buyrpennuit noctyn (IOCTyI BHYTpU YUpexmeHust).

I1paBo mocTyna K MepCOHANBHBIM HaHHBIM PaOOTHHKA HMEIOT:

- IUPEKTOp YUpEeXKICHUST;

- CIIEHUAIUCT OTJIeJIa KajpoB;

- 3aBEJYIONIHE OTACHCHUSIMU (IOCTYN K JIMYHBIM JAHHBIM TOJIBKO PabOTHHKOB CBOETO OT/IENICHHS)
IO COIJIACOBAHUIO C JUPEKTOPOM Y UPEXKICHUS;

- COTPYIHHKH OYXTraJTepHy - K TEM JAHHBIM, KOTOPBIC HEOOXOMMBI JUISl BBIIONHEHHS KOHKPETHbIX
bynxrpmit;

- caM paOOTHHK, HOCHUTEJIb TaHHEIX.

8.2. BHemmnwuit moctyin.

llepcoHanbHble JlaHHBIE BHE OpraHM3alMd MOLYT NPEACTABNATECS B TOCYJApPCTBCHHBIE W
HErocyapCTBeHHbIE (DYHKIHOHAIBHEBIE CTPYKTYPHL:

- HQJIOTOBbIE HHCIICKIIUM;

- IPaBOOXPAHUTENEHBIC OPTraHbl;

- OpraHbl CTATUCTHKH;

- CTPaxOBbI€ areHTCTBA;

- BOGHKOMATHI,

- OpraHbl COMAIBEHOTO CTPAaXOBAHHSI;

- IIEHCUOHHBIE (DOH/IBI;

- HOJIPa3/IeSICHUS. MyHHUIMIIAIEHBIX OPTaHOB YIIPABJICHHSL.

8.3. lpyrue opranusanumu.

Ceenernmst 0 paGoTHHKEe (B TOM 4HCIE YBOJCHHOM) MOTYT OBITH [IPEJOCTAaBIEHBI JAPYroii
OpraHu3allMyd TOJIKO C MHCHBMEHHOIO 3alpoca Ha OJIaHKEe OpraHu3alud C IPHIOKEHHEM KOMHH
3asBJICHUsI pabOTHHKA.



9. BAIIIMTA INEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B memix obecredeHHs COXPaHHOCTH U KOH(HACHIHATHHOCTH ITEPCOHANBHBIX NAHHBIX
PabOTHUKOB YYpeX/eHHsI BCE ONEPALHU IO OGOPMIEHHIO, (hOPMHPOBAHHIO, BEACHHIO M XPAHEHHIO
JaHHO¥ HH(OPMAUKMHU JIOJDKHEI BBIONHATECS TOJBKO CIEMUATHCTOM OTHENA KAJPOB, OCYIECTRISONHM
JaHHYIO pabOTy B COOTBETCTBUH CO CBOMMH CIIY)KCOHBIMU OOS3aHHOCTSIMHM, 3a()HKCHPOBAHHBIMA B €r0
JOJDKHOCTHOM HHCTPYKIUH.

9.2. OTBETHl Ha MMCBMEHHBIE 3aNIPOCHI APYCHX OPraHM3alMil M YIPEKOCHHH B Ipemenax ux
KOMITIETEHIWH ¥ TIPETOCTABICHHBIX [IOJHOMOYMH JAFOTCS B MECHMEHHOM (hopMe Ha 6JaHKe mpeIIpHsTHs
M B TOM 00BbEMe, KOTOPEIH MO3BONACT HE pasrilaliaTh M3NMOIHUN 00BEM MEPCOHATBHBIX CBENCHHIH O
pabOTHHKAX YUperKIeHHS.

9.3. Ilepemaua umHbOpMANHUH, CONEPXAIIEH CBENEHHS O NEPCOHANBHBIX JAHHBIX pabOTHHUKOB
OpraHM3alliH, [0 Teneony, ¢akcy, SIMeKTPOHHOM mouTe 6Ge3 MHCHMEHHOTO COINACHs pabOTHHKA
3ampeniaeTcs.

9.4. JlnaHble Nena W TOKYMEHTHI, CONEPXALIHE [ePCOHANBHBIE JTaHHBIE PAGOTHHKOB, XPAHSITCS B
3anuparoIuxcs nkadax (ceiidax), obecrnedrBaoONKX 3aMKUTy OT HECAHKIMOHMPOBAHHOTO OCTYIIA.

9.5. llepcoHanbHBIE KOMIIBIOTEPEL, B KOTOPBIX COAEPKATCS MEPCOHANBHEIE JAHHbIE, JOJDKHB OBITh
3aIMIIECHB] TAPOJIIMHU JIOCTYIIA. '

10. OTBETCTBEHHOCTD 3A PA3I'JTAIIEHHME UHOOPMAILIUY,
CBA3AHHOMU C ITEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

10.1. JIua, BUHOBHBIE B HApyIIEHUH MOJIOXKEHMH 3aKOHOaTeIbCTBa PO B 061acTH [IEPCOHAIbHBIX
JAHHBIX HPH 0OpaboTKe [epCOHANBHBIX NAHHBIX PabOTHHKA, IPHUBIEKAIOTCS K JMCHHILIAHADHOH H
MaTepUAIBbHOM OTBETCTBEHHOCTH B IIOPSJKE, YCTAHOBJIEHHOM TpyHOBEIM KOmeKCOM P® W HHBIMH
(eneparbHbIMK 3aKOHAMH, & TAKKE MPHBICKAIOTCS K a/IMAHUCTPATHBHOM, TPaXIAHCKO-IPABOBON HITH
YTOJIOBHOW OTBETCTBEHHOCTH B HOPSIJIKE, YCTAHOBICHHOM (eepaNbHBIMU 3aKOHAMH.

10.2. MopanbHbI#l Bpesl, IPUIHHEHHBIA PaGOTHUKY BCIICACTBUE HAPYIIEHHS €rO IIPAaB, HAPYIICHHS
mpaBuil  00pabOTKM MEPCOHANBHBIX JaHHBIX, @ TaKkKe HEeCOONONeHHs TpeOOBaHWH K 3arquTe
[IEPCOHATIEHBIX JTAaHHBIX, YCTAHOBIEHHBIX PenepansHbM 3akoHoM OT 27.07.2006 N 152-®3, moiexur
BOSMECIICHHUIO B COOTBETCTBHM C 3aKOHOJAATeNbCTBOM P®. Bosmemenue mopansHOro Bpea
OCYIIECTBJIACTCS HE3aBHCHMO OT BO3MCHICHUS HUMYIIECTBEHHOTO Bpe/id W MOHECEHHBIX pabOTHUKOM
yOBITKOB.



