INPEMCKYPAHT

YT1BepKACHO

[Tpuxazom UPJIM PAH
Ne 2 ot 31.01.2025r.

[Ipunoxenne Ne 1

HUPJIKA PAH

IO COXPAHEHUIO, KOMIIVIEKTOBAHHMIO U UCIIOJIb3OBAHUIO APXUBOB,

OKA3BIBAEMbIX
POHOI'PAMMAPXHUBOM

Yacts |. Yeiayru no ucnojib30BaHUI0 APXUBHBIX TOKYMEHTOB (MaTepHAJIOB)
(HJC ne obnaraercs nn. 6 1. 2 ct. 149 HK P®)

Ne Buasbi pador Empnunner | CtouMocThb
n/n U3MepeHns (pyo.)
1 2 3 4
1 BoisiB/IeHHEe apXHUBHBIX MAaTEPHAJIOB
1.1 BrIsiBIIeHHE TOKYMEHTOB, M0A00p MaTepuaos 1o 3asBke | 1 gac/1 mens | 700/4 000
1.2 BrisiBiieHre cBeieHUI 110 HEONyOJIUKOBAaHHOMY HAy4HO- 1 ot 500
CIPaBOYHOMY arrapary ApXuBa: OMHCSM, YKa3aTelsiM, 3aroJI0BOK/
KaTaJioraMm er. Xp.
1.3 BeIsiBIIEHNE CBEIEHUI IO ADXUBHBIM JTOKYMEHTAM:
1.3.1 | - MAaIIMHONIUCHBIN WM PYKOIUCHBIN JIETKO YU TAEMBIi 1 neno 800
TEKCT
1.3.2 | - TpyAHOYHTAEMBIi, yracaromui TeKCT 1 neno 1700
1.3.3. | - 3BykoBas (hoHOrpamMma 1 en.xp./ 1 000-2
HOCHUTEIIb 000*

" B 3aBHCHMOCTH OT CTEIICHH CIIOKHOCTH

INPUMEYAHUA:

1. Llena onpenensercs XapakTepoM U OCOOCHHOCTSIMU HayYHO-CIIPaBOYHOIO arnapara
(cmeuudukol omuced, HATUYMEM CTapbIX AENONMPOU3BOACTBEHHBIX OMUCEH CO
CJIOKHOW CTPYKTYpOW W T.JA.); XapakTepoOM M MHOTOACMEKTHOCTBIO COJEpKaHUs

JAOKYMCHTA.

2. 3a cpoYHOE HCIOJIHEHHE paboT M OKa3aHUE YCIYT HCIIOJIB3YIOTCS TOBBIMIAOIINE

KOA((DUIIUEHTHI:
e OKazaHue yciyr ot 1 1o 3 pabouux gHeH — 3;
e oOkazaHue ycuyr ot 4 1o 10 pabouux nHel — 2.

3. Hnsa yupexneHuil u i, sistonmxcs GormpoodpazoBarensiMu GoHOrpaMMapxuBa
WPJIN, xonupoBaHue NEPENaHHbIX UM Ha XPAHCHUE MAaTEPUAJIOB OCYLIECTBIAETCS

0€3BO3ME3THO.

Yacts |1. Uuble yeayru @oHorpaMmmapxmuBa

Ne Buas1 pator Enunnusr | CTomMocTb
n/n U3MepeHust (pyo.)
1 2 3 4
2 CocraBienue HHGOPMANMOHHBIX CIPABOK:
2.1 | CocraBiieHue TeMaTUYECKUX CIPABOK 110 UCTOPUH 1 cripaBka 500-1500*
W3JaHUI, U31aTEIbCTB, OPraHu3aluii, UHCTUTYTOB, (m0 0,5
SKCHenIui, (HOHI0B ney.J1.)
2.2 | CocraBiieHHE TEMaTHYECKIX 0030pOB 1 meu.cTp. / ot 1500*
0JIiH 0030p
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3 Jlpyrue Buabl ”HGOPMAILMOHHOIO 00CTYKMBAHUS:
3.1 | [IpoBenenue sxckypcuu no GoHOrpaMMapxuBy
(1o 10 gesn. mo npenBapUTEIHLHON JOTOBOPEHHOCTH)
3.1.1 | - o630pHas SKCKypcus 1 gac/1 5000
IKCK.
3.1.2 | - TemaTu4eckas IKCKypCHsi 1 gac/1 7000
JKCK.
3.2. | Yyactue B OATOTOBKE Paino- U Tellenepeay:
3.2.1 | - no 10 MuHyT 1 mepenava 3000
3.2.2 | - cBpie 10 MUHYT 1 nmepenaua 5000
3.2.3 | Opranm3anys, IpOBEJACHUE U COMTPOBOXKIECHNE BUJICO- U 1 a¢pup (60 ot 10 000*
KMHOCBEMOK JJOKYMEHTOB, (hoTorpaduii u KHUT, 3a MUHYT)
HCKJIFOYCHUEM HOBOCTHBIX CEOXKETOB™®*(**
IIPEIOCTABIIAETCS OECIIIATHO)
3.2.4 | Ilon0Oop u npeacTaBiaecHUE MaTEPHUATIOB IO 3aIIpocam 1enxp 600
CMU, 3a UCKITFOYCHHEM HOBOCTHBIX CIOXKETOB™ *(**
MPEAOCTABIIACTCS OECIIATHO)
3.2.5 | KunoBuaeodorocheMKka Ha TEPPUTOPUH apXHBa
(TEXHMYECKUMU CPEJICTBAMH 3aKa3uuKka) 0e3
MIPEIOCTaBIICHUS JOKYMEHTOB apXHBa JIJIsl CbeMKH, 3a 1 aup (60 6 000,00
ok (k% MHHYT)
MCKJIFOYEHHUEM HOBOCTHBIX CIOKETOB™ *(
MPEAOCTABIIACTCS OECIIATHO)
1. Iens! B [IpeiickypanTe yka3zansl ¢ yaerom HJIC.
Yacrs |11. Ucnonb3oBaHue apXUBHBIX POHOTOKYMEHTOB
(HAC ne ob6naraercs om. 6 m. 2 ct. 149 HK P®)
Ne Buasbl pador u ycayr Enxnnnna Croumocts (py0.)
n/n u3MepeHust [ oo st
puznyecknx | OpUIHMYECKHUX
JIUIL aun u UIT
1 2 3 4 5
4 IToaroroBka GOHOZOKYMEHTOB
TS
4.1 HUCTOPHUKO-TOKYMEHTAIbHON
BBICTaBKHU 3aroJ0BOK
- BBISIBJICHHE CIMHUIIA ot 250 ot 500
- IPOCITYIINBaHHE CeKyHJa
- KOIIUPOBAHHE
4.2 Tenenepenayu, paauonepeaadn
- BBISIBJICHHE 3aroJI0BOK
- IPOCITYUIUBAHNE eIMHUIIA ot 250 ot 500
- KONUPOBAHHE CeKyHJa
5 Hcnoab30Banne J0OKYMEHTOB:
npenocrapjeHne (MOAroToBKa)
AJIsl KONMPOBAHMS
5.1. | Oco6o niernnie poHoOKYyMeHTHl | OniHA 3amuCh 1 500 3000
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(B TOM 4HCIIE UICTOPUUYECKHE (mpousBeneHuE)
3aMucu)
5.2. | ®ororpadun 1 mamka/en.xp. 400-700* 800-1 500*
5.3. | JlokyMeHTHI, BKJIFOYAs 1 mamka/en.xp. 600-1 000 900-1 500
COITYTCTBYIOIIUE TOKYMEHTHI K
(dhoHO3amMCAM, U TICUaTHBIC
n3gagus 1o 1931 r.
5.4. JIOKyMEHTBI, BKJIFOYAs 1 mamka/en.xp. 400 700
COIYTCTBYIOIIUE TOKYMEHTBI K
(dboHO3aNKCsIM, U ITeYaTHBIC
w3anus nocie 1931 r.
5.5. | KpynHodopmarHsle nemna 1 manka/ex.xp. | 1200-5000 2 000-7 500
5.6. | YHuKaIbHBIE len xp.1 5000 ot 7 500
HEOIyOJIMKOBaHHBIC PYKOIIMCHBIC | MAIKa/ea.xp.
Y TICYaTHBIC JJOKYMEHTBI
6 DoTOKONMMPOBAHHE U CKAHUPOBAHHE APXUBHBIX JOKYMEHTOB U3 (OH/I0B
DoHOrpaMMapxXuBa
6.1. | C ucnosb30BaHHEM TeXHHYECKHUX cpeacTB UHCTUTYTA ¢ pa3pemaoniei
cnocooHocThIo 10 200 dpi (popmar jpeq) / ¢ paspemaoiieii CHOCOOHOCTHIO BhIIIIE
200 dpi
6.1.1. | Oco0o LEeHHBIE 1 xaap/cTp. 3 000/6 000 5000/10 000
6.1.2 | YHHKaIbHBIC 1 kamgp/cTp. 1 200/2 500 2 500/5 000
HEOIyOJIMKOBaHHBIE PYKOITUCHBIE
Y TICYaTHBIC JJOKYMEHTBI
6.1.3 | lokymenTs! 10 1931 1. 1 xazap/cTp. 450/900 900/1 800
6.1.4 | JlokymenTsl mocue 1931 r. 1 xazap/cTp. 320/650 640/1 300
6.1.5 | KpymHodopmarHbie nena 1 kagp/cTp. 500/1 000 500/1 000
6.2. Bbi0opounas chemMKa

COO0CTBEHHBIMHU
0€CKOHTAKTHBIMM
MOOMJIbHBIMH KOMUPYIOIMMU
TEeXHHYECKMMHU CPeICTBAMHU
3aka3unka (TejiepoHbI,
(oToannmaparel, NIAHIIETHbIE
KOMIILIOTEPHI) 0€3 ITATHBOB,
CheMHBIX 00beKTHBOB U
OCBETUTEJILHOT0 000Py10BaAHMS
¢ BBIKJIIOYeHHBIMH
(GYHKIUSIMHM BCIIBIIIKH U
M0Ja44 3ByKOBBIX CHTHAJIOB, B
NPUCYTCTBUU PA0OTHUKA
apxuBa, 00ecrneynBaKOIEro
NMOATOTOBKY APXMBHBIX
JOKYMEHTOB, MeYaTHBIX
H3IaHUI 111 KONMMPOBAHMS, HX
COXPAHHOCTH B Npouecce
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KONMMPOBAHHUS U KOHTPOJIb 32
co0J110/1IeHeM YCJI0BHH
KOIMPOBAHHST
6.2.1 | Joxymentsl 1o 1931 r. 1 xaap/ctp. 250 HE
MPEJOCTABIISCTCS
6.2.2 | JJoxymentsl mocie 1931 r. 1 xaap/ctp. 100 HE
PEOCTABIISACTCS
6.2.3 | KpynnodopmarHsie nemna 1 kamgp/cTp. 250 HE
MIPEIOCTABIISCTCS
6.2.4 | ®ororpapuu 1 kamp/cTp. 400 HE
MIPEIOCTABIISCTCS
7. KcepoxomupoBanwue (TOIBKO st 1 xagp/cTp. 80-160 160/320
W3JIAaHUW ¥ MAIlIMHOTIMCH HE
crapiue 30 jer)
8 Hzrorosiaenune konuii GOHOAOKYMEHTOB:
TexHuueckumu cpeacrtsamu MPJIM co crangapTHRIMU TEXHUYECKUMU
XapaKTepUCTUKAMU ™™
8.1 - MargurHas Jieara 1o 1960-x rr. 1 MunyTa 1500 3000
8.2 - marauTHas JeHTa 1970-1990-x 1 muHyTa 1000 2 000
IT.
8.3 - ayJTMOKACCETHI Pa3HOTO 1 MmunyTa 800 1 500
dhopmara
8.4 - BOCKOBBIE BaJIUKH 1 MunyTa 1700 3200
(bonorpadmyeckue HUIMHIPHI)
8.5 - BOCKOBBIE U JIAKOBBIE JUCKHU 1 MunyTa 1500 3000
8.6 - IIeJUTAYHbBIC U TEJUTYIIOU/IHbIC 1 MmunyTa 1 500 3000
JICKH
8.7. | - rpamrutacTuHKHU 78 06/MUH. 1 MuHyTa 1300 2 600
8.8. | - rpammuiactuHku 33 06/MUH. 1 MuHyTa 1000 2 000

**) cTaHIapPTHBIMU TEXHUUYECKUMH XapaKTEPUCTUKAMHU SIBIISFOTCSL:

- OutpenT — 128 kbut/cek;

- yacrota auckperuzanuu — 44 100 I'i;

- pa3psanHOCTh — 16 buT;

- KOJINYECTBO KaHAJIOB — 2;

- kojex — MP3.

N3roroBneHure KON ¢ IpyrMMU TEXHUUECKUMH XapaKTepUCTUKAMHU, B TOM YHUCIIE JUIS
ayaronmyOJIMKaluK, OCYIIECTBISIETCS 110 pacIieHKaM Ha JIOTOBOPHOM OCHOBE.

Yacrts V1. Uuble Texuuueckne ycayru @oHorpaMmmapxuBa

Ne Buabl pador u yeayr Ennnnna Croumocts (pyo0.)
n/n u3MepeHus [ oo st
(pu3nyecKux | OPUIAMYECKHUX
JIHIL Jgun u UIT
1 2 3 4 5
9 \ PacneyaTka Ha NpUHTEpe OTCKAHMPOBAHHBIX H300paKeHHUI:

9.1 |- uepro-Gemsix (A 4) ‘ 1 muct ’ 30 ’ 30
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| | | |
10 | PecraBpauusi nu¢poBoii KONUM 3ByKo3anucei (3ByK)3a HCKJIIOYeHHEM 00beKTOB
KYJIbTYPHOI'O HACJIEIHS:
10.1 | - marauTodoHHOM JeHTHI 10 1960-X IT. 1 MuHyTa
10.2 | - maraurodonnoii nentsl 1970 — 80-x rr. 1 MuHyTa
10.3 | - koMmakT-Kaccer 1 MunyTa
10.4 | - BockoBBIX BaTMKOB ((hoHOTpaduUIecKux 1 MmunyTa ot 3 000 ot 5000
LAITUHPOB)
10.5 | - BOCKOBBIX M JaKOBBIX AUCKOB 1 MuHyTa
10.6 | - memmayHbIX ¥ NEUTYJIOUTHBIX JTUCKOB 1 MunyTa
11. | lepe3anuce Ha UPPOBON HOCUTETH 500 1 000
3aKa3yMKa
MNPUMEYAHUA:
1. Ilena Ha KONMHMPOBaHME ONpPENENACTCS YHHKAJIbHOCTBIO JIOKYMEHTa, €ro

10.

11.

12.

13.

COXPAHHOCTBIO, CTETIEHbIO U3YYEHHOCTH, HaJTMYUEM ITyOIuKauil.

Ilena Ha 00paOOTKYy 3BYKOBBIX HOCUTENEH CKIIaJbIBACTCS M3: ONpPENEICHUS THIA
HOCHUTEIIS, aHalu3a W OLEHKA (PU3MYECKOTO COCTOSIHMS HOCHTENs, aHaJIn3a
¢doHOrpaMMbl (YCTaHOBKA KOJIMYECTBA JIOPOKEK, THUIA 3aIIUCH, CKOPOCTHU 3aIUCH),
COCTaBIICHUS] METaJaHHBIX K (OHOTpaMME ¥ WX pAacle4yaTkd, HACTPONKHU
aHaJIOrOBOM U U(POBOH anmnaparypsl.

KonmpoBannio He momIexar ITOKYMEHTHl IUIOXOH (U3UYECKOH COXPaHHOCTH.
Penxue n3nanust XVIII-XIX BB..

KcepokonupoBanuio He MOAJIEKAT Bce aBTOrpadpl M JOKYMEHTHI Ha OyMasKHOU
ocHoBe XV-Bropoii monoBuHbl XIX B., JOKyMEHTH TIOXOH (U3NYECKOM
COXPaHHOCTH U C NOBPEXJACHHBIMH IE€pEeIUIeTaMU, KHUTH, Ta3€Thl U JKypHaJbl 10
1825r.

Komuposanue cBeime 70 % u3 ognoro aena SAINPEIITAETCSI.

KonupoBanue MarHuTopoHHBIX  3amuced  paspemiaercss B oObeme, He
MPEBBIIIAIOIIEM OJIHOM TPETH KOJUIEKIUH.

Jns Vctopuueckux KOJJIEKIMH JIoMycKaeTcss KONMpOBaHHWE He Ooliee 4YeTBEpTH
00beMa 3ByUaHUs KaXI0U KOJIIEKIIUHU.

KonupoBanue HeomyOIMKOBaHHBIX OIMHUCEH, KaTaJoroB, KapTOueK, a Takxke 0a3 u
0aHKOB JAHHBIX M JIPYroro BHYTPHUAPXUBHOTO CIPABOYHOIO allapara B IOJHOM
o0BbeMe 10 3aKa3aM MoJIb30BaTeNel He POU3BOJANUTCSL.

Cnoco0 xonmupoBaHUsI JOKYMEHTOB, CTOMMOCTh OTAENBHBIX BUAOB pabOT U YCIyT
IO  KONMHWPOBAHUIO  ONPEAETSAIOTCS:  (U3NYECKHMM  COCTOSHHUEM  JIeNl, HX
0COOEHHOCTSIMHU, TEXHUYECKHMMH BO3MOYKHOCTSMHU apXHBa, CTOUMOCTBIO PACXOIHOTO
MaTepuana, a TaKKe pacxoJaMH Ha TPAHCIOPTHPOBKY JOKYMEHTOB K MECTY
konupoBaHus. CTOMMOCTb HW3rOTOBJIEHHS Komuu Bo3pactaeT Ha 50% npu
KOMMPOBAHUU JIel CO CIIAOOKOHTPACTHBIM TEKCTOM, cJa0blM MeperuieToM |
JIPYTUMH OCOOEHHOCTSIMH, YCIOXKHSIOIUMH padoTy.

[Tpu konupoBaHuu (parMeHTa JOKyMEHTa CTOMMOCTh PaOOThl YBEINYMBAETCS B 2
pasa.

CToMMOCTh HM3roTOBIEHMS Komui ¢ paspemenuemM ot 300 dpi ¢uxcupyercs B
JIOTOBOPE.

KonupoBanne TEXHUYECKUMHU CpPEACTBAMH IIOJb30BATENIEd, B TOM UHUCIIE
CKaHepamH, ULU(POBBIMU U OOBIYHBIMU (oTOammaparamu, (QoToKaMepamu,

5




YT1BepKACHO
[Tpuxazom UPJIM PAH
Ne 2 ot 31.01.2025r.

BCTPOCHHBIMU B PaJHOTENe(POHBI, BUICOKaMEpaMu U JAp., IPOU3BOAUTCS TOIBKO C
paspernieHus pykoBoacTsa GoOHOrpaMMapxuBa, B €ro MOMEILIEHNUH U 110 KOHTPOJIEM
corpyanuka GoHorpaMMapxusa.
14. KonupoBanue (oHOrpaMM OCYLIECTBISETCS TOJbKO Ha amnmaparype HHcTuTyTa
corpyaHukamu MHcTuTyTA.
15. 3a cpouHO€E UCTIONHEHUE YCIIYT UCIOJIb3YIOTCS MOBBIIIAOINE KOI(D(DUIUEHTHI:
e okazanue ycayr ot 1 o 3 pabouunx qHei — 3;
e okazanwue ycuyr ot 4 1o 10 pabounx qHei — 2.

16. ApxuB HE HECET OTBETCTBEHHOCTH 3a Ka4eCTBO KOMUIi, U3TOTOBICHHBIX
I10JIb30BATEJIEM, U UX UIAEHTUYHOCTDb OJJIMHHBIM JoKyMeHTaMm. He
OCYLIECTBIISIETCS CAMOCTOSATEIbHOE KOMPOBAHKE MOUIMHHBIX JEJT U OMHUCEM:
UMEIOIIMX KoUK (HOH/IA TTOIb30BaHUs; OTHECEHHBIX K KATETOpUU 0C000 LIEHHBIX;
MPU3HAHHBIX HAXOJSAUIMMHUCS B HEYIOBICTBOPUTEIILHOM (PU3NYECKOM COCTOSIHUU; C
yracarouuM TEKCTOM, IIPU HAJTMUUU TUTMEHTHBIX IISITEH, KOPPO3UH JKETIE30-
raJuIOBbIX YEPHWII, HAPYILIEHHUS CBSI3U KPACOYHOIO CJIOSl C OCHOBOM
(pacTpeckuBaHMe, OCBIIH, TOPOIICHHE), HA JIOMKOW Oymare, Ha KaJlbKe, UMEIOIINe
Cypry4Hbl€ ¥ BOCKOBBIE T€UaTH, IOBPEKICHUE MeperuieTa (packo 0J1oka,
HapyIICHNE [IUThs, BbIIA/ICHNE JIUCTOB), KOPEIIOK, KOTOPBIN HE MO3BOJISET
PaCKpBITh JI€JI0 HA POBHOM NTOBEPXHOCTH, HE MPUUYUHSS IIPU 3TOM IMOBPEXKIACHUI
TeperuieTy U caMoMy Jieny (B cootBeTcTBHH C 1. 4.2.25. «[lopsika ucroab30BaHus
ApPXMBHBIX JOKYMEHTOB B T'OCY/IapPCTBEHHBIX M1 MYHUIIMAIBHBIX apXUBAX
Poccuiickoit deneparnumy, yrBepskaeHHoro npukazoM Pocapxusa ot 01.09.2017 Ne
143, 3apeructpupoBanHoro MunucrepcrBsom roctuiiuu Poccuiickoit @denepanun
01.11.2017, peructparonnsiiit Ne 48765).

17. Llens! B [IpeiickypanTe yka3zansl ¢ yaerom HJIC.

Yacts |11. Texnuueckoe odecneueHrue apXuBHbIX yYCJIYyT
(HAC ne obnaraercs nm. 6 1. 2 cr. 149 HK P®)

Ne Buabi paéot u ycayr Enununa Croumocth
n/n H3MepeHus (py0.)
1 2 3 4
12. | YTouHeHHe apXUBHBIX HIH(POB JIOKYMEHT 250
MMPUMEYAHUA:

2. llens! B IIpeiickypanTe yka3zansl ¢ yaerom HJIC.
3. 3a cpoyHOe HCHOJHEHHE paboT M OKa3aHUE YCIYT HCHOJb3YIOTCS MOBBIIIAOIINE
KO3 (HULIUEHTBI:
e OKa3aHue ycuyr ot 1 g0 3 pabounx anei — 3;
e okazanue yciyr oT 4 1o 10 pabounx mHei — 2.
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