desiepanbHoe rocyaapcTeeHHOE B10AKETHOE yupeAeHue HayKu MHCTUTYT pyccKoit
nurepatypbl (MywkuHckmii flom) Poccuiickoit Akagemuu HayK

r. Cankr-Ilerepoypr

MPUKAS3

Ne 23 oT «11»  oxTsa0ps 2022 r.

O Buecenun n3MmeHenu# B [Ipukas Ne 15 ot 01 .09.2026 r
0 Ilpeiickypante UPJIU PAH

TTIPUKA3BIBAIO:

1. Yreepnuts HOBYIO pesakumro ITpunoxeruii [Ipeiickypanta UPJIA PAH yTBepKIeHHOTO
[Tpuxazom MPJIM PAH 01.09.2020r.

2. CuuraTh CPOKOM BCTYILIEHHS B CHITy JaHHOro Ilpukasa «11» oxtsbps 2022r.

IIpunoxenus:
- lpunoxerne Ne 2 «[IpelickypaHT Ha ITaTHBIE YCIYTH MO OKA3aHMIO HHBOPMALHMOHHBIX

yciyr UPJIA PAH»

- [Tpunoxenne Ne 3 «IIpeiickypanT Ha IIaTHBIE YCIYTH IO HCIIONE30BAHKIO JOKYMEHTOB
Pyxonucroro otaena UPJIM PAH»

3. Kontpons 3a ucnonnennem Hactosmero IIpukasa ocTaBmsio 3a coBoi.

Jupextop MHCTHTYTa pyCcCKOM HTEpaTypEl /%/
(ITymxwuackuit JTom) PAH / B.B.I'onosun
g o
IIpuka3 BHOCHT: IIOM. IHpEKTOPA %f/ /4/ T.M.Tokapepa
(Oonoicnocms u pamunusy’”
Buser: I'n. 6yxranrep /,71/ H.B.Pomuua

(pamunuu u donscyecmu BUZUPYIOUJUX)
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ek top TincturyTa

NPEMCKYPAHT
HA IUTIATHBIE YCJIYTH IO OKA3AHMIO
HHO®OPMAIIMOHHLIX YCJIYTI MPJIH PAH

Eaqunnner
Ne Buger pabor H3MEpeHHs Croumocrs, (py6.)
1 | Hayunas sxcnepTusa:
1.1 | Hayunas xoHcynbTarms 6e3 mHChMEHHOIO 1 obwexT 1000-10000
3aKJIH0YEHUSA: aTPUOYIIUS JOKYMEHTOB
(aBTorpados, npeAMETOB HCTOPUKO-
KYJIbTYPHOrO 3Ha4YeHHsI — B 3aBHCHMOCTH OT
CTENEeHH CIOKHOCTH).
1.2 | Hayunas (HCTOpHKO-(DHIIOIOrHYeCcKas) 1 obBexT Or 20 000

SKCHEPTH3a C IMHChbMEHHBIM 3daKIHYECHHEM.

1.3 | Hayunas (uctopuxo-QHionoruyeckas)
OKCHEPTH3a C MMCHMEHHBIM 3aKIIOYCHHEM
OOKyMeHTa 0c000# CIIOKHOCTH HIIH
KOMILIEKCa JOKyMEHTOB (cobpanus,
KOJUIEKIHH, anb00oMa, KOHBOJIFOTA | T.11.).

Ilena moroBopHas

INPUMEYAHMS:

1. Ilena onpenensaeTcs XapakTePOM M MHOTOACTIEKTHOCTBEO COEPKAHHS JOKYMEHTA.

2. CroumocTs paboT 110 MOMCKY HHOOPMALIHK MOKET ObITh YaCTHYHO CHIDKEHA 10 YCMOTPEHMIO
anMuHUCTpaly MHCTHTYTa 118 OTAENBHBIX KaTErOpHUii oab30BaTenei (rpaxiaas) ¢ y4eToM
IEeHCTBYIOLIEro 3aKOHOAaTeNbCTRa PD.

3. 3a cpo4noe ucronHenHe paboT u okxasanue ycuyr (B Teuenue 1-5 mHell) M0 COrnacoBaHMIo

C 3aKa34yMKOM, yCTaHaBJIMBaeTCsa HanOaBka B pasMepe otT 50 no 200% ot

CTOHMMOCTH 3a1poca (3akasa).



[PEVICKYPAHT

2
HA IIVIATHBIE YCIIYITH ="
PYKOIIMCHOI'O OTAEJIA UPJIM PAH

Yacts 1. HudopmManHoHHbIE YCJIYIH

Ne Buzer pabor E mersmner CroumocTs
/o H3MEPEHUS (py©.)
1 BoisiBlicHHE JOKYMEHTOB/CBE ACHHH
1.1 | INogbop MaTepHAaIOB IO 3aiBKE 1 gac/1 neHs 600-3000
1.2 | BeisBneHHE CBEACHHE 10 HEOITYyOMHKOBAHHOMY 1 zaronopox/en. xp. | 01200 (8
HAy9IHO-CIIPABOTHOMY ammapary PykomucHoro 3aBHCHMOCTH
OTIEeNA: OIMCAM, YKA3aTe/sIM, KaTaioraM (yTouHeHHe 0T CTCHCHA
apXMBHBIX WH(DPOB) CIIOKHOCTH)
1.3 | BrisnieHHE CBEASHUIL 10 APXUBHBIM JOKYMEHTAaM:
YCTAHOBJICHHE (MIOATBEPKACHHE) OTACIBHBIX (AKTOB,
COOBITHH, CBEICHHH
1.3.1 | - MAITHHOIMCHEIH WK PYKOTMCHBIH JIETKO YHTASMBIH 1 memno 500
TEKCT
1.3.2 | - TpyIHOYMTAEMBIH, YTACAOIIHH TEKCT 1 memo 1000
2 | CocraByenue HH(QOPMAUHOHHBIX CIIPABOK:
2.1 | - TeMarH4YeCKHX CIPABOK 110 HCTOPHH HOHAOB 1 cpaska 400-1200
2.2 | - cipaBok 6morpadHIecKoro Xxapakrepa 1 cripaska Or 700%
2.3 | CocraBneHue NpegUCIOBAM K TEMATHISCKUM 1 npeamcnoBHe Or 700*
IIEPETHSIM JOKYMEHTOB
2.4 | CocraBleHHe TeMATHISCKHX 0630pOB 1 oB3op Or 1000*
3 | JApyrue BHABI HHOPMALHOHHOIO
o0 Cy:KUBAHNS:
3.1 | Ilpoeexenue sxckypcuii no PyxormicHoMy oTaemy 1 sxckypens 5000
Js rpynn go 15 gen:
3.1.1 | - TeMaTHIECKHX 1 axcKypoHs Or 6000
3.2 | YuacTHe B OATOTOBKE PaAHO- H TEJIEIEPeIad: 1 mepenaua
3.2.1 | - po 10 MuHyT 1 mepenaua 3000
3.2.2 | - cebime 10 MuHyT 1 mepenaga 5000
3.2.3 | Opranmzanud, KOHCYIbTHPOBAHHE, COTIPOBOKICHHE 1 apmp Or 5000
BHIEO- M KHHOCBHEMOK JOKYMEHTOB, (hoTorpaduii u
KHHT
4 | CrevkH B HHTepbepe PykonucHoro oraena
4.1 | HoxymeHransssie QuieMsl (B T.9. HAYJHO- 1 gac 5000

HOIY/UIPHEIE (DHITBMBL, TEICBH3HOHHBIE TPOTPAMMEL,
HAYYHO-00Pa30BATEIbHEIE IPOTPAMMEL)

B 33BHCHMOCTH OT CTEHIEHHU CIOHOCTH,



4.2 | XyznoxecTBeHHbIC QHITBMBI (B T.4. TCICBH3HOHHBIC
(HITBMEI, PEKTTAMHBIC POJTHKH).

5 Bbinaya 10KyMeHTOB BO BpeMeHHOe 1 moxymenT Ilena
TN0JIL30BAHHE IJIA JKCNOHHPOBAHHSA HA A0roBOpHASL
BBICTABKAX

INPUMEYAHIA:

llena ompexensieTcs XapakTeépoM H OCOOCHHOCTAMH HAYYHO-CIPABOYHOIO AMNAPATA
(cmermbukoi OIMMCEH, HATHUHEM CTAPHIX ACAOMPOM3BOACTBEHHBIX OMMCEH CO CIOMKHOM
CTPYKTYPOH H T A.); XAPAKTEPOM M MHOTOACIIEKTHOCTBIO COACPIKAHMUS JOKYMEHTA.
Cromvocte pafor 1o mnoucKy HH)OPMAIMH MOMKET ObITh YACTHYHO CHIDKEHA IO
YCMOTPEHHIO aJMHHHCTpanMe MHCTHTYTAa AI1 OTAENBHEIX KAareropuil IOIb30BaTenei
(rpaxman) ¢ ydeToM JeHCTBYIOINETO 3aKOHOAATENbCTRA PO,

B cnyyae seimonmenHs paboT, TPyZO3aTpPATH IO KOTOPHIM MPEBHINIAIOT HOPMHDPYEMBIC
WHCTATYTOM, CTOHMMOCTB YCIYT IIO NOHCKY, BEUSIBICHHIO H NPEAOCTABICHHIO apXHBHOM
(moxymenTHO#) MH(DOPMALME ONPERENIETCS B COOTBETCTBHH C VCIOBHAMH CICLHAIBHO
3aKITIOYEHHOTO JOTOBOPA ¢ KOHKPETHBIM NOIb30BATENEM apXHBHON HHOOPMALIHH.

3a cpouHoe HcnomHeHHe PaboT H OKaszaHue ycuyr (B Tedenue 1-5 gHel) o cornacoBaHHIO
C 3aKa3YHMKOM YCTAaHAaBMHMBAecTCs Hambaeka B pasmepe ot 50 mo 200 % or crommMocTH
3arpoca (3akaza).

s opraHusalMd M TPaKIAH, 3aHAMAOIIUXCS OKA3AHHEM TOCPEIHHYECKHX YCIIyT,
TIPHMEHSIOTCA MAKCHMATILHBIE CTABKH PACIIEHOK.

Bo Bcex ciysasx KOMMEPYECKOro HCHOIBb30BAHUS JOKYMEHTOB I8 pPacdeToB
NPHMEHAIOTCA CBOOOIHBIE JOTOBOPHBIE TICHEL.

Cotpynuuxam PAH, B Tom uncie corpyguuxam UPJIU, paGoTarimum B apxuse 1o
ILTAHOBBIM Temam opranusanuii PAH, ycraHaBiHBaOTCs IbFOTHBIE pacleHKH (HHIKe
MHHHMAJIbHOM CTaBKH IjiaTexeii B pyOuasx na 30%).

Ecnu corpynnux PAH paGoraer B PywonucHoM oTgese no rpaHTaM poccHiiCKHX HIH
MEXYHAPOAHBIX  HAYYHbIX  (OHJOB, 3aKA3aM [APYrHX KOMMEDHYECKHX H
HEKOMMEPUYECKHX OPraHH3alHH, OIIATA OPOH3BOAHTCS B [peAenax OO0bIYHBLIX
pacLeHOoK.



Ne /o Buper pabor u yeoyr ETMHANA FEMopams=] ~ Cromvocts

(py6.)
1. | Wenonb3oBanue JOKYMEHTOB: NPEI0CTABJIEHHE /LISl KONHPOBAHHS
1.1 | Joxymentsl XIX B, 1 iem. xp. 600-1000
1.2 | Ocobo uennsie nokymenTs (XV—XX BB.), 1.em. xp. 1000-5000
KpynnodopmatHele nena
1.3 | YHHUKaNbHBIE JOKYMEHTHI 1 en. xp. ot 5000
1.4 | IlevaTHble H3LAHUA U MALIMHOMKCH XX B. 1 en. xp. 300-700

2 HM3roropnenne KONMUii A HAYIHO-
HCCIeI0BATENLCKOH padoThi:

2.1 | CxanupoBanue/QOTOKONHPOBAHHE 1 70-100
(BO3MOKHO YACTUYHOE LIHTHPOBAHHE) CTp./IUCT/PasBopoT

2.2. | CxanupoBanue/(hOTOKOMHPOBAHHE 1 150-200
KpynHODOPMATHBIX AN CTP./TUCT/PasBOPOT

2.3 | KcepokonupoBanue (TONBKO s H3NAHUIA 1 nuct 20-50

H MamuHOmIcH XX B.)

2.4 | CxanupopaHue/(GpOTOCHEMKA annapaTypoi 1 gac 2000
3aKa34YMKa B IPHCYTCTBUH COTPYIHUKA
otaena (o ocoboMy pacIopsuKEHHIO
aIMHHHMCTpanyH) (OIIa4MBAETCS
aCCHCTHPOBAaHHUE U IIPEIOCTABICHHE

JOKYMEHTOR)
3 Komuposanue 10KyMeHTOB ¢ npaBom nyGimKkanuu/
IKCNOHHPOBAHHS/pasMenieHus B ceTH MHTepHeT | nip.

3.1 Jst Hay49HO-HCCIIE AOBATENBCKOM paboTs! ¢ 1
IIPaBOM IyONHKALTHE IHCT/Kaap/paseopoT
- LIEHHOTO Oy OIHKOBAHHOTO 500
- IIEHHOTO HEOITy0IHKOBAHHOTO 1500
- YHHKAIBHOTO ONYOIMKOBAHHOIO 1500
- YHHKAIIBHOI'Q HEOIYOIHKOBAHHOTO 3000

3.2. | ©oro-/BHACOCHEMEKA 3AKA3UHMKOM JOKYMEHTA C lexn. xp.

MPaBOM IMyONHKAIIHE: BEIOOPOUHAs CeMKa (C
HCTIOb30BAHHEM MPO(ECCHOHATEHOTO
obopynosanus Jakazunka (IITATHE, ABTOHOMHOE
OCBEIIEHHE, OTPAKATCIH U ITp.)

- LIEHHOTO ONyOIHKOBAHHOIO 1000

- HEHHOT'O HEOITyOTHKOBAHHOLO 2000

- YHHUKAJIBHOTO OIyONHKOBAHHOTIQ 3000

- YHHKAJIBHOTO HEONYOIHKOBAHHOTO 5000
INPHUMEYAHUS:
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MOIJICKAT JOKYMEHTEl IUTOXOH (QH3HHECKOH COXPaHHOCT:
KOIMPYIOTCS TONBKO ¢ Pa3speIICHHA AAMHHHCTPALHH HIyTa;" o
KOTMPOBAHKUE YCTAHABIMBAIOTCS B KakIOM KOHKPSTHOM CIydde B 3aBHCHMOCTH OT
YVHHKATBHOCTH H COXPAHHOCTH H3TAHHS,

Kcepoxonmposanmio He moameskar Bee aBrorpadsl H JOKYMeHTHI Ha OymaxHO# ocHoBe XV—
TepBoi monoBKHEL XX B., JOKYMEHTHI IIIOXOH (H3HYECKOH COXPAHHOCTH ¥ C TIOBPEIK IS HHEIMH
NEPETIETAMH, KHHTH, Ta3€TH H XKYPHAIBI 10 1825 .

Paspermaercs aenarh KCEPOKOIIMH C IEYATHBIX H3aHHI M MamHuHOMHCH XX B.

Kormpopanue ceeime 70 muctoB w3 omsoro zena 3AINPEILAETCSL Tlo paspemenuio
PYKOBOAWTENS OTAENA, HA KONHMPOBAHHME CBBIIE YKA3aHHOTO 0OBEMAa YCTAHABIMBACTCS
HOBIICHHEIH K03DPHIHEHT 1,5 Ha KaykAbIi MOCTEAYIONIHIA THCT.

Komuposanue aen 06vemom cepime 300 1HCTOB IPOU3BOAMTCS B HCKIKOUHTEILHEIX CIIyHasX 110
paspemeHnio  pykoBoAcTea Mucturyra. IlpH KOIHpoBaHMH €AMHMIT XpaHECHHS CBBIIIE
YKa3aHHOTO 00bEMA YCTAHABIHBAETCS TIOBHIMEHHbIH ko3 (duimenT 1,5.

Ofmee KOTUIECTBO NHCTOB KOMMH, KAZPOB MHKPOQHIEMOB, (JOTOOTIEYATKOB, ATEKTPOHHBIX
KONHH, CIaiZ0OB M IP., M3rOTABIHBACMBIX MO 3aKa3y OAHOrO IIONB30BATENA, HE MOMKET
npesbimath 300 IHCTOB JOKYMEHTOB B TOI.

M noxymentos XV-XIX BB. gomyckaeTes komuposanue He 6omee 10% ofmero xomaaectea
JIECTOB OJHOM CAMHUIEI XPAHEHHS CPSAHUM 00BheMoM cBrilne 250 MHCTOB.

C newarnpix manui 1 MaIHHONHCH XX B. pa3peImacTcs AeaTh KCEPOKOTIHH.

Komupopanue pyxomucherx gokymenroB XV-XIX BB, NOTHOCTBIO NPOM3BOJHTCS B
HCKITIOUHTENBHBIX  CIy4asx C paspemenms ajMHHHCTpaimu HWHCTHTYTAa, TpH  3TOM
yCTaHABIMBACTCS JOTOBOPHA! UEHA, B KOTOPOH yYMTHIBACTCS Ky/bTYpHAd LEHHOCTD
NaMSATHUKA, €T0 00BEM, CTENCHD MOIHOTH H COXPAHHOCTD.

Kommposasue HeONMyOIHKOBAHHEIX ONKCEH, KATATOTOB, KAPTOYEK, 4 TAKKEC 0a3 H OAHKOB
AAHHBIX H JPYroro BHYTPHAPXHBHOTO CIPABOYHOrQ ammapara B TIOAHOM ofbeMe IO 3aKazam
TIOTB30BATENEH HE IPOH3BOIHTCA.

Cnoco6 xomupoBaHMs JOKYMEHTOB, CTOHMOCTh OTACIBHBIX BHIOB paboT M YCOyr IO
KOIHPOBAHHIO ~ ONPEJEIIOTCS:  (DHSHYECKMM  COCTOSHHGM — ©AHHHI  XPAaHEHHA, HX
OCOOCHHOCTAMH, TEXHMYECKHMH BO3MO/KHOCTSMH VIHCTHTYTA, CTOMMOCTBIO DACXOZHOTO
MaTepHata, a TaluKe PacXofaMH Ha TPAHCTIOPTHPOBKY AOKYMEHTOB K MECTY KOIHPOBAHHS.
CroumMocTs u3roToBneHHA KOMuH Bo3pacTacT Ha 50% MpH KOMMPOBAHMY €IHHHI] XPAHEHHSA CO
CnaGOKOHTPaCTHBIM ~ TEKCTOM, CHabbiM  NCPEIUIETOM H  APYTHMH  OCOBSHHOCTSIMH,
YCIOKHAOLUMHE paboTy.

Ipu xormposanuy parMeHTa JOKYMEHTA CTOMMOCTE PaboThl YBEIMIHBASTCA B 2 Pasa.

B croumocTs H3r0TOBNCHNS CKAHMPOBAHHOM KOIMH BXOZHT CTOMMOCTb H3TOTOB/EHHS MacTep-
KOIHK (pOHAA HCTIOMb30BAHHS, KOTOPAs OCTACTCS B COOGCTBEHHOCTH MHCTHTYTA.

CrovvocTs wmsrotosnenms xommi ¢ paspemeruem oT 300 dpi w ycnoBHA myOmHKamEH
MaTepHaIOB (PUKCHPYIOTCH B 0CO0OM AOTOBOPE.

Kormposanue noxymenTa ocymecTemsercs B TeucHue 30 IHEH ¢ MOMEHTA NOCTYIUICHHS ACHET
Ha c4eT MHCTHTYTa (B NEPHO TETHHX OTIIYCKOB CPOK MOKET OBITh YBEHUEH 10 2-X MECSLER).
Kormmposanue TexmudecKuMH CpPEACTBAMH IIONb30BATENCH, B TOM WHHCIE CKAHSPAMH,
uudpossivu W oOpraEEIME - (oToammapatamu,  (DOTOKAMEDPAMH, BCTPOGHHEIMH B
pagroTenedoHbl, BHAEOKAMEPAMH M JP., TIPOM3BOAMTCS TOMBKO C Pa3pelNeHHs PYKOBOICTBA
OTAENa B €ro NOMEINEHEH H 101 KOHTPOIEM COTPYAHHKA MHTAIBHOTO 3aJ1a 33 DOTIOTHHTEILHYIO
maty. M3roToBaeHHEIE C apXHBHEIX JOKYMCHTOB HETATHBE, MHKPOKOITHH, CIAHABl H T.II.
AOTAKHBI ObITh G€3B03ME3/JHO BO3BPALLEHEL B APXUE MOTPeOHTEmIEM uHpoOpMAaHH,

Cuer, BricTaBneHHBIEH VHCTHTYTOM, MOJICIKHT OIUIATe B TeucHue 10 AHel co MHS ero BEIIMCKH.
B cnyuae neonnarsl cyeTa B yKasaHHbIC CPOKH 33Ka3 AHHYTHPYETCA, TPH IOBTOPHOM 3aIIPOCe
3aKa3 U CUET MEPEcoCTaBmoTes, pafora mo ux mepeodOpMICHHIO BKIIOUAETCS B CTOHMOCTD
3aKa3a B COOTBETCTBHH ¢ HacTosmuM IpetickyparTom.
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IIL. TexuuvecKoe ofecneuenne ycayr

No Buasi pabot 1 yeayr Enununa Croumocte
n/m H3MepeHH s (py6.)
11 | TloaroToBKa K KOMHPOBAHMIO (B T.4. BH1AY4 H3 XpaHMIHINA) len xp. 70-100
11.1 | - ocobo neHHbIX KPYIHOYOPMATHBIX . XP. H MMEIOLIHX lex. xp. 150-200
0COOCHHOCTH B 0hopMIeHHH
12 | Odopmnenue 3araza 1 3aka3 300
(ZOTOBOP ¢ MPHIIOKEHHUEM, CUET, AKT CAAUH-TIPHEMKH pabot)

Yacrs IV. [lononnuTebuas BbIAAYA eXMHHI XpaHeHus: B UnTaabubii 3a0 PO*

Ne i/ Buzpl pabor u yemyr Equremia Cronmocts
H3MEPEHH (py6.)
1. Ceepx nopstst (mo npaeunam paborsr U3 PO UPJIU 5
ex. xp. ue Gosree 300 51.):
1.1. 1 ex. xp. 10 30 1. (me Gonee 20 ea. xp. B AeHb) 1 ex.xp./neHs 50
1.2. 1 ex. xp. or 30 10 100 1. (e Honee 10 ex. xp. B geHb) 1 enxp./nenn 100
13 1 en. xp. ot 100 10 300 1. (He Gomee 5 ex. Xp. B ACHS) 1 ex.xp./neHn 150
2 Cpounas evidaua 6 dens nocewjenus (B TeueHue qaca) 40
5 ex. xp.
2.1 1 en. xp. 1o 30 5. 1 exxp. 50
22 1 ex. xp. ot 30 no 100 n. 1 ea.xp. 100
23 1 ex. xp. or 100 g0 300 . L em.xp. 150
3 Paboma ¢ mamepuanamu us neodpabomannozo onda 500
(mocute paspemenns 3aseyromeii PO MPJIW w/unu
THCEMEHHOIO Pa3speIneHU HACIEAHUKOB apXuBa);
3.1 BBISBJICHHC MaTCPHAla H BhLAa4d U3 TIPSABAPUTEIBHO JOKYMEHT 200-500
pa300paHHOro apXHBa:
32 BRISIB/IGHHE MaTePHATA H BBLAA4A H3 POCCHITH JOKYMEHT 500-1000
(HECHOPMHPOBAHHBIX JOKYMEHTOB) apXHBA
33 HYMEPAaLHs JIHCTOB JOKYMEHT Ho 100

* [aHHBl BIT YCIYyTH OCYIMECTBISCTCN aDXHBAMH B COOTBETCTBHHN C ITpuxazom @eagpaasHOro

apxuBHOro arentcTea (Pocapxus) Ne 143 ot 1.09.2017 "06 yreepsxacHun Topsinka uenoneosamis
@PXHUBHEIX JI0KyMCHTOB B FOCYIapCTBCHHBIX M MyHHIHIATBHAIX apxuBax Poccuiickoit ®eaeparm’”,
nyHKT 4.1.10.




