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Kopexe 3THKH U cityxeGHOT0 MOBEICHHS paboTHAKOB

@efiepaabHOTO rocyAapCTBEHHOIO GIOMAKETHOTO YYpeXxaeHHss HayKH
HHCTATYT pycckoi iaTepaTyphI (ymxancknii Jom) Poccniickoii akazemun
HayK

I. O0mue monoxenns

1.1 Hacrosmmit  Komekc stuxd CJI_Y)KEﬁHOPO IOOBENEHHS pabOTHHKOB
(mamee — Kopexkc) DenepansHOro TOCYyIapCTBEHHOTO OIOIKETHOIO YIpEeXKIESHHST
Haykn WHCTHTYT pyccko#f ImrTepaTyps (ITymxurckuit  Jlom) Poccumiickoit
aKaZiCMHUH HayK, cOKpameHHoe Haspamme MPJIA PAH (mamee — Yapexnernne)
OCHOBaH Ha monoxeuwsx Korctutymuu Poccuiickoi Deneparum, DenepanbHoro
3aKoHa oT 25 mexabps 2008 r. Ne 273-®3 «O OPOTHBOACHCTBHH KOPPYIIHHY,
4 TakKKe yCTAHABAMBAIOIIHX B OTHOINGHHH paGOTHUKOB Yupexnenns
OTpaHMYCHHH, 3ampPeTbl H 0083aHHOCTH HHBIX benepanbnbIix 3aKO0HOB,
HOPMATHBHBIX IPaBOBBIX akToB Ilpesmmenta Poccuiickoii Defepanum,
IlpaBuTesbeTBa Poccmiickoi @eepallu, IPyrAX HOPMATHBHBIX NPaBOBLIX
akToB Poccmiickofi ®enepanun, BHYTPEHHHX DPEeryJsiTHBHBIX HOKYMCHTOB
Yuapexnenns, a Takke Ha 00IeNpH3HAHHBIX HPABCTBEHHBIX NPHHOHANAX H
HOPMAaXx pOCCHHMCKOro o6IecTBa H rocygapcraa. ‘

1.2. ITomoxenus Komekca PaClpPOCTPAHSIOTCA HA BCE CTPYKTYpHBIE
IOAPa3eICHAS Y UperKIeHus.

1.3. I'paxnanun  Poccuiickoit Oenepanyy, MOCTyHAIOmMAN Ha paboTy B
Yapexnenne, 065320 03HAKOMUTBCS C OO ECHAIMHT Komexca w cobmoznaTs ux B
IIPOIECCE CBOEH NeSTeILHOCTH.

1.4. Kaxmert  paGotHuK — Yupexmerms JOIDKEH  IIPUHHAMATE  BCE
HeOOXOIMUMEIE Mephl IS COBIIONEHHS I[IONOXEHHH Hacrosmmero Kogekca, a
KaXIBIM IpaXIadwH Poccuiickoi Qefiepaliy BIpPaBe OXKHUIATH OT paboTHHEKA
YUpexNeHus MOBEIeHNS B OTHOIIEHASX C HUM B COOTBETCTBHH C HOJIOXKEHUSIMH
Hacrosmero Konekca.

1.5. Iembro Kozmekca SBISETCS YCTAHOBICHHE STHICCKHK HOPM W TIPaBHII
CIy>ke0HOr0 TOBe[eHNs paGOTHHKOB IS NOCTORHOrO BBIIIOJIHEHUSIMHU UMK CBOE
IPO(ECCHOHATBHOM EITENEHOCTH, & TaKKe COLeHCTRIE YKPEIUIEHUIO aBTOPUTETA
Yuapexnerus, o0ecleueHne eqUHbIX HOPM IIOBEIEHUS pabOTHHAKOB.
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1.6. Komeke cmysuT OCHOBOH /Ul (DOPMHUpPOBAHHUS OJLKHON MOPATH B
KOJUIEKTUBE, YBAXKWUTENBHOIO OTHOIIEHHA K JESTENbHOCTH YUPEXIEHHS B
OOIIECTBEHHOM CO3HAHHH, & TAK)Ke CIOCOOCTBYET IIOBBIIICHHIO OOMIECTBEHHOIO
CO3HaHWS U HPaBCTBEHHOCTH PabOTHUKOB, X CAMOKOHTPOJIS.

1.7. Kozeke npr3Bad MOBBICUTE 30 (OEKTUBHOCTE BEITONHEHNS PAGOTHUKAMH
YUpex/IeHHs CBOMX JOIDKHOCTHEIX 00sS3aHHOCTEH.

1.8. 3uanue u cobimonenue paboTHHKOM Yupexmenus Komekca sSBISETCS
OOHMM W3 KPUTCPHEB OLEHKM KauecTBa €ro IMpoheCCHOHAIBHON NeSTeIbHOCTA 1
CIIyXe0HOT0 MOBEAEeHHS.

1.9. Hacroamu#t Komekc HOMIEKHT OIMyONIHKOBAHWIO Ha obunmaTEHOM
CalTe YUpexeHus B HHQOPMAITHOHHO-TeIeKOMMYHUKAHOHHOH ceTu MHTepHer.

II. OcHOBHBIE IPHHIHIBI ¥ PABUJIA CIYKeOHOT0 TOBEIEHHS
paboOTHHKOB YUpexRIeHus

2.1. Pabotauxku  VYupexieHus, CO3HaBas  OTBETCTBEHHOCTE nepen
rocynapCTBOM, OOIIECTBOM U IPaKIaHaMH, OOS3aHEL;

2.1.]1. ACTIONHATE NOJDKHOCTHBEIE O0S3aHHOCTH nobpocoBecTHO W Ha
BBICOKOM IIPO(ECCHOHAILHOM YPOBHE;

2.1.2. cobmronats TpebOBaHMUs 3aKOHOIATENLCTBA PoCCHitcKol Deneparuu u
BHYTPEHHMX PETYJISATUBHEIX JOKYMEHTOB Y UPEIKICHHUS;

2.1.3. OCYIIECTBIIATE CBOIO [IESTENLHOCTE B Ipenenax CBOMX ITOTHOMOYMH H
ITOTHOMOYHH Y UperKIeH s,

2.1.4.Npy  HCIOJHEHWH IOJDKHOCTHBIX OOS3aHHOCTE! He OKA3LIBATEH
NPEAIIOYTCHUS KaKUM-TH00 NPOGEeCcCHOHAIBHEIM HITH COIMAIbLHBIM IpymmnaM =
YUPEXKACHUSIM, OPraHU3alUsIM, OBITh HE3aBHCHMBIMH OT BIIHSHHS OTHEIBHEIX
AODKHOCTHBIX JIUI] M aIMHHHCTPATUBHOTO aBJICHHAS,

2.1.5. cobmomath  CoOUMANBHYIO CIPaBEITIMBOCTE M PAaBHOIPABHO
PaCIpENeNATE COLMANBHEIE PECYPCHl ¢ LIEJTBIO pacmmupenus BeliOopa H
BO3MOXKHOCTEH UL BCEX KOHTPAreHTOB, B TOM YHCIIE, JUIS HEHUMYIIHUX, COITHAILHO
YASBHMBIX U IPYTHUX JIUL, OKA3aBIIUXCS B TPYIHOMN KU3HEHHON CHTyalluu;

2.1.6. HCKITIOYATE [EHCTBHSL, CBA3aHHBIE C BIHSEHEM KaKuX-Iub0 JTHYHLIX,
HMYIIECTBEHHBIX  ((DMHAHCOBEIX) M  WHEIX HHTEPECOB,  MPENITCTBYIOLIHX
Z0OPOCOBECTHOMY UCIIONHEHHUIO MOIKHOCTHBIX 00s13aHHOCTEH;

2.1.7. cobmronaTs  OpH  HCHONHEHMM  [MOMKHOCTHBIX  OGS3aHHOGTEl
YCTaHOBJICHHEIE (hefepaJbHBIMU 3aKOHAMH, WHBIME HOPMATHBHEIMU TIPABOBEIMHU
axkTaMu Poccuticko#t Qenepanun u Yupexnenus OTPaHWYEHHUs] U 3aTIPETEI;

2.1.8. cobironaTs HEUTPAILHOCTE, HCKIFOYAIONIYI0 BO3MOKHOCTD BIIHSHHES
Ha CIy)KeOHYI0 [eATENBHOCTh DEUICHWH  ITONHTHYECKHX OapTud, HHBIX
OOINECTBEHHEIX 00he [MHEHIH;



2.1.9. cobmronats HOPMEI ciryKeGHOM U POheCcCHORATLHOM STHKH, IIpaBHyIa
TEJIOBOro MOBEICHUS U OOIIEHNS;

2.1.10. mposIBIATE  KOPPEKTHOCTh M BHHMATENHLHOCTH K rpaxznasaM H
ZAOJDKHOCTHBIM JIMLAM DY CIIy)XEOHBIX KOHTaKTAX C HHMH; IPHHUMATH MEPI IO
HEZIOMYIIEHMIO MOOO! BO3MOKHOCTH BO3HUKHOBEHHS KOH(IIKTA HHTEPECOB;

2.1.11.me mOIycKaTh KOPPYIIIHOHHOTO IIOBENECHHUI, B TOM YHCIe
BO3ACPXKUBATECS OT TIOBEAEHHUS, KOTOPOE MOXKET BOCIPUHUMATECS OKDPY KAIOLIAME
KaK ofellaHWe WIM IPeIIOKEeHHe NAaud B3STKH JHO0 KAK COIIACHE IIPUHSTE
B3ATKY, WIK KaK Ipockba (Hamek) O Jaue B3STKH, & TAakkKe IIPOTHBONEHCTBOBATH
JIOOBIM IPOSBIEHUAM KOPPYIIUH U IPOTAM 3IOYIOTPEOIEHUAM B YUpEKJeHUH,

2.1.12. yBeoMiaTE HOIDKHOCTHOE IIHIIO Yupexnenus 1mo npodHIaKTHKE
KOPPYIIMOHHEIX ¥ MHBIX IPaBOHAPYLUIEHHWH, OpPTaHEI NPOKYPATYPEl W WHEIE
(beziepaibHEIE TOCYLAPCTBEHHEIE OPraHsl 060 BCex Cliydasx oOpallleHus K HHM
KaKux-TM00 JIHMI] B MENIX CKIOHGHHS K COBEPIIEHHIO KOPPYIIIIHOHHEIX
MIPABOHAPYILICHHH;

2.1.13. HE3aMEIUIHTENBHO ~ YBENOMIISTH  CBOGLO HEIIOCPEICTBEHHOI'0
PYKOBOZWTENA, 2 TaKkXe NOKHOCTHOE MU0 YUPEKLEHHS IO IPohHIaKTHKE
KOPPYNIMOHHEIX ¥ HHBEIX IIPABOHAPYIIEHHM O CTABIIWX K3BECTHBIMH (axrax
KOH(IIMKTA HHTEPECOB M  KOPPYILHOHHEIX [IPOSIBICHUH B YUpEeXIeHUH,
OOCTOATENECTBAX M JEHCTBHAX (Oesmelfctum) paGoTHUKOB VupexmeHus wu
TPCTRUX  JIHII, TOCIYXHBIUMX MM CHOCOOHEIX IHOCHYXKUTH IPUIHHAME
BOSHUKHOBEHUS B YUDEXIEHHH KOHQIMKTA HHTEPECOB W/WITH KOPPYILUOHHEIX
IPOSIBNCHUM, & TakKe O IPUYMHEHHH (BO3MOKHOM IPWYMHEHUH) Bpela
Yupexmennio;

2.1.14. TOBOZHTE 1O CBEmEHMs HEIMOCPEACTBCHHOT0 MM BEBIIIECTOSIIEr0
PYKOBOIMTENT HHPOPMAIIHIO O TOM, YTO KaKOe-THG0 THI0 IpeaaraeT paboTHUKY
YUpexIeHHS COBEPIINTH HE3aKOHHEBIH, HENPaBOMEPHEIM MITH IPOTUBOPEYAITHH
TpebOBaHUAM K CIyKeOHOMY [TOBEIEHUIO IIOCTYIIOK HIH KaKuM-Iu00 WHEIM
00pa3soM HapyIIHTh 3aKOHONATENBCTBO Poccuiickolt Denepaliii ¥ HACTOSIIHI
Kozexc, o mo6bix cTaBmImK H3BeCTHEIX (aKTax B OTHOINEHHH COREPIIEHHBIX THG0
TOTOBAIIMXCA [IPABOHADYIICHHA CO CTOPOHEI OPYTHX DPAaGOTHHKOB Yupexnerms
(ecnmu mMerormasicss wHbOpMama He TpeOyeT yBeNOMIEHWs COOTBETCTBYIOMIETO
PYKOBOLHTEIIS COTTIACHO mommyrKTam 2.1.13. u 2.1.14. macrosmero abzara);

2.1.15.He pasriamaTe ¥ HE MCIIONB3OBATE HEHaIJIeKAIIUM 00pazom
CBEACHNS, OTHECCHHBIE 38KOHOIATEIECTBOM POCCHECKOH Denepannn K CBEIEHHIM
KOHQUIEHIMAEHOTO ~ XapakTepa u cryxebHyro mHbOpMarmo  (CBemeHHs
OTPaHHMYCHHOIO PACIPOCTPAHEHHS), & TaKKE WHEE CBEIEHHS, CTaBIIHe
MSBECTHBIMU B CBS3H C HCIIONHEHHUEM TPYHOBLIX 06S3aHHOCTEH;

2.1.16. me nmomyckaTh oOxaszaHmS BO3MCHCTBUS Ha CBOMX KOJUIEr B IEJISX
HPUEATHS TPOTHBO3aKOHHOTO H (MIIH) He0OOCHOBAHHOTO pelleHus;

2.1.17. Bo3gepxuBaThcs  OT [IOBEIEHMs, KOTOpOE MOTJI0 OBl BEI3BATH
COMHEHHE B JOOPOCOBECTHOM WCIIONHEHNH TPYJAOBEIX OOsI3aHHOCTEH, a Takike
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u3berarh KOHQIUKTHBIX CHTYallMH, CIIOCOGHBIX HAHECTH yiepd pemyTanuy HiHd
aBTOPHUTETY PabOTHUKOB YUpeIKICHHS W/ UK YIpeIKIeHHIO;

2.1.18.He  nmomyckaTh  NpOSIBNEHHE  opManmsMma, BBICOKOMEPHS,
HEYBXHUTEILHOTO OTHOIICHHS K 3aKOHHBIM TPOochOaM ¥ TpeGOBaHMAM IPaKHal B
CBA3H C UCIIOJHEHWEM TPYIOBEIX 00S38HHOCTEN;

2.1.19. BosnepxuBaTECA OT IyOIMYHEIX BHICKA3HIBAHMIA, CYXXICHHH u
ONCHOK B OTHOIUCHHH YUPEXKIECHHS, €CIH 3TO HE BXOOUT B OOS3aHHOCTH
paboTHHKA;

2.1.20. cobmonats KOHQUICHIMAIEHOCT HHEDOPMALUA O KOHTpareHre,
KaCaloIencs yCIOBHM €0 JKU3HENEesSTeNbHOCTH, JHYHBIX Ka9eCTB H mpobiem,

IIPHHUMATE MEPEL A1 €€ OGECHC"—ICHPLSI;

2.1.21. He MCIIOMB30BATE CIIyKeOHOE TOIOKEHNE I OKA3AHMS BIMSHASL Ha
ACATCIBHOCTE TOCYIAPCTBEHHBIX OPIaHOB M OPraHOB MECTHOIO CaMOYIIPaBIIeHHS,
OpraHM3alMH, MOIDKHOCTHBIX IMHI, TOCYJAapCTBEHHBIX U MYHUIUTIAJIEHBIX
CITy KaIl¥X IIPH PEIIEHUH BOIPOCOB IMUHOI'0 XapaKTepa;

2.1.22. yBaXUTENBHO OTHOCHUTECS K IEeSTENLHOCTH [IPEICTaBUTENICH CPEICTB
MaccoBO! HH(OPMAIIUHK 110 HHGOPMHUPOBAHHIO OBIIECTBA O pabote Yupexnenus, a
TaKKe OKasblBaTh COJNGHCTBHE B IIOJNYYCHHH [JOCTOBEPHOM HHQOPMALIUH B
YCTaHOBJIEHHOM ITOPSIKE;

2.1.23. MOCTOSIHHO ~ CTPEeMHTBCS K OOSCIIEUEHMIO KaK MOXHO Golee
5Q(QEKTUBHOTO X 3KOHOMHOTO PACIOPSIKEHHUSA (QHHAHCOBBIME CPEJICTBAME, HHBIM
UMYIIECTEOM, MaTEPHAIbHO-TEXHIIECKUMHU U IPYTHMH PECYPCaME Yapek IeHSE,

2.1.24. He mCHONB30BaTH UMYIIECTBO YUPEKIEHHAS B LIEJIIX, HE CBS3aHHEIX C
HMCTIONMHEHACM TPYIOBEIX OOS3aHHOCTEH, a Takke He MepenaBarh ero B TAKHX
[eJITX WHBIM JIAIaM;

2.1.25. cobmomath  OPUHIWIE X TpeOOBaHHUs,  YCTaHOBIEHHEIE
DenepanbHbIMK 3aK0HaMK OT 18 mroms 2011 1. No 223-®3 «O 3akymkax TOBapoOB,
paboT, yCIyr OTHENBHEIMU BHIAMH IOPHIHIECKUX JTHI» U OT 5 ampens 2013 r.
Ne 44-@3 «O xoHTpakTHOH cucTeMe B cepe 3aKyIOK TOBAPOB, PaboT, YCIyT s
ODECICYCHNS TOCYAAPCTBEHHBIX H  MyHUIHIAIHHEIX HYXKI» H H3IaHHLIE B
COOTBCICTBHM C HMM BHYTPEHHME PETyNSTHBHBIC IOKYMEHTH YUpexmIeHWus, He
CO3NaBaTh CBOMMK NEHCTBUSMY HEOOOCHOBAHHEIE IPEHMYIIIECTBA IS KAKUX-TTHE0
YYaCTHHKOB 38KyIIOK.

2.2. PaboTHuk Yupexmenns, HaneleHHbIA OpTraHU3aImOHHO-
PACIIOPSINATENIPHEIMYE IIOMHOMOYHSME II0 OTHOLICHWIO K IpyruM paboTHHKAM
YupexneHus, oMKeH ObITh IS HUX obpasnom npodeccrnonamuama, 6esynpeunoit
PEIlyTanuy, CBOMM JIMYHBIM IIOBEAEHHEM ITOXABAThH IIPUEMEP YEeCTHOCTH,
OeCIIPUCTPACTHOCTH 1 CIPABE[THBOCTH.

2.3. Paboraux Yupexnenus, HaOeleHHbIi OpPTraHU3aIHOHHO-
PACIIOPANUTEIEHBIME TIOJHOMOYHSIMY I[I0 OTHOINEHHWIO X IPYIUM pabOTHUKAM
Yupexnenus:



2.3.]1. npuEAMaeT Mepr 1m0 [PCIOTBPAINCHHIO ¥ YPETyIMPOBAHHIO B
KOJIIEKTHBE KOH(IMKTa HHTEPECOB, IO IPEIYNPEKOSHUIO KOPPYILUHY, BKIFOUA
MCEDEI 10 IPENOTBPAINEHIIO KOPPYIIIHOHHO-0IIACHOr0 TIOBEJICHHUS;

2.3.2. COTEHCTBYET YCTAHOBICHHIO u IIOOIECPKAHUI0 B  KOJIEKTHRE
3HOPOBOI'0 MOPAIBLHO-IICHXOIOTHIECKOTO KIIAMarTa;

2.33.mpu  ompemenenum  06bema u XapaKTepa IOpyYaeMoH JIpyrum
paboTHHUKAM Yupexenus paboTEl PYKOBOZCTBYeTCS IPHHLIATIAMY
CIIPaBE/UTHBOCTH, y4YeTa JIHYHBIX W NEOBBIX Ka4eCTB, KBAIU(DUKAIUT B OIBITA
[IOMYHHEHHEIX;

2.3.4.He pomyckaeT 10 OTHOMICHMIO K IIONYMHEHHEIM pabOTHHKAM
HEOOOCHOBAHHEIX TPETeH3HH, 2 TaKKe (hakToB rpy6ocTh I OecraxTHOCTH;

2.3.5. mposBIser 3abory o [IOMUMHEHHBIX, BHHUKAET B WX IPOGIEMEl H
HY)KIBL, COHNGHCTBYET IPHHATHIO 3aKOHHBIX K O0OCHOB2HHBIX pemIeHHt,
CTIOCOOCTBYeT IPOdECCHOHaNBEHOMY | AOJDKHOCTHOMY POCTY paGOTHHKOS;

2.3.6. oka3pIBaer [IONNCPAKKY M IIOMOIIL  MOJIOIBIM CIleryagucTaM
(c omerToM paBoTE! 1o 3 JIeT) B IproGpeTeHuH IIPOECCHOHAIBHEIX HABEIKOB,

2.4, PaBoTHuKYH Yupexnenms, HalelIeHHEIe OpraHHU3aIIHOHHO-
PacCIOpATUTENLHEIMA TIOTHOMOYHSIMHY 10 OTHOLICHHIO K ApyTuM paboTHHUKAM,
HECYT OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJAaTeIECTBOM Poccutickoi
Demeparmu  3a  xeficTBHI M OesneHCTBHS  MOMIMHeHHbIX COTPYIHUKOB,
HapyIarIUX IPUHIMIEL STHKY U IPABUIA CIly>keOHOTO IIOBEIEHHS, ECITH OHH He
TPHHAIE MED, 9TOOBI He MOIyCTUTE TAKHX NeHCTBHY WH GesneticTauii,

IIL. 3THka noBeneHnst paboTaukos Yupexaenus

3.1. PaBoruuru VUpexxneHHs B cBoej HCATEIBHOCTH  HCXONAT U3
KOHCTHTYIIMOHHBIX ITONOXKEHHH o TOM, 9TO HeNIOBEK, €ro IpaBa u CBOOOMEI
ABJIAIOTCSA BBICINEH NEHHOCTBIO, M KOKIOBIH TPaXIAHHH HMeeT IIpaBO Ha
HETIPHKOCHOBEHHOCTh YACTHOM KUSHH, JIHYHYIO B CeMeHHy:o TalHy, 3aImTy
1€CTH, OCTONHCTBA, CBOEro ToOporo umenwy.

3.2. PaboTunxu Yupexnenms:

3.2.1. obs3amEr cobmronats O0LIeNpHHsTEIE STHYecKue HOPMEI ¥ IIpaBHIIa
ACIOBOrO TMOBENCHHS, OLITH BEXMIIMBEIMHE, NOOpOXeIaTeTEHEIMHE, KOPPEKTHBIMH,
IIPUHIMIHATBHEIMY, BHEMATETBHBIMY, [POABIIATE TEPIUMOCTD M HENPEeaB3ATOCTE
B 00IIEHNY C rpaxmanaMy u Komeramu, pabOTHHKaMU APyrux OpTaHM3aIni;

3.2.2. npusBamsl  criocoBeTBOBATE CBOHM IIOBEICHHEM YCTAHOBICHHUIO B
KOIITeKTHBE  JeNOBLIX B3aUMOOTHOINECHNH,  OTHOIICHHI IIapTHEPCTRA,
B3GUMOYBAXKCHHS ¥ B3aHMOIOMOLIY, KOHCTPYKTHBHOTO COTPYHHYECTBA APYT c
IPYTOM.

3.2.3. momxuEI mposBIITE YBOKCHHE K OOBIYAAM W Tpajummsm HapomoB
Poccun n mpyrmx FOCYNapCTB, yYUTHIBATE KyJLTYPHBIE M HHEIE ocoOeHHOCTH
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Pa3IIYHBIX STHUHECKHX, COMUATBHEIX TPYIIT U KOH(ECCHit;

3.2.4, 06sg3aHEl  CTpeMHUTBCS B  JH06OMH CUTyalluH COXPaHATh JIHIHOE
AOCTOMHCTBO, OBITE 06pasHoM IOBEACHHS, HOOPOIOPSIOUHOCTA M UECTHOCTH BO
BCex cdepax 00IecTBeHHOM WHU3HH,

3.2.5. nomwKHEl w30eraTb JWYHBIX WU QHHAHCOBEIX CBs3eH, CIIOCOGHEBIX
HAHECTH YIIEPO MX 9eCTH U JOCTOUHCTBY, PeITy Talliu YupexneHus;

3.2.6. He [OIyCKATh TPWHATHA IIHIIH, KypEeHUSI BO BpeMs CIyxeOHBIX
COBEIAHKH, Oecel, MHOTO CIyKeOHOro OBIIeH s ¢ TpaKIaHaMHu.

KpuTrka MMEROIMXCS HEeIOCTATKOB B paboTe CO CTOPOHEI PYKOBOIHTENIS
WM KOJUIET NOJDKHa OBITh OOBEKTHBHOH, B3BCIICHHOM, NPUHLIUIIHAIPHON W C
NIOHUMaHKEM IIPHHHMATBCA TeM pabOTHHKOM YUpexIeHHs, K KOTOPOMY OHa
obparmeHa.

3.3.Ilpy MCHONHEHWH TPYLOBBIX O6S3aHHOCTEH paboTHUKY YUpexneHus
BO3JIEPIKUBAIOTCH:

3.3.1. ot mo6oro BUIa BEICKA3LIBAHMIE M OEUCTBUM NUCKPUMHUHAI[HOHHOTO
XapaKicpa II0 IpH3HaKaM II0Na, BO3pacTa, DAackl, HAallMOHAIBHOCTH, SI3BIKA,
POXAAHCTBE, COLMATBRHOI0, HMYIIECTBEHHOIO MM CEeMEMHOro [IOJOXKEHU,
HCXOAS M3 IIONUTHHYECKHX WM PENUTHO3HBIX IIPENIOYTEHHH, pofa 3aHATHN H
HHBIX UMEIOIIHXCA Pas3IHInLL;

3.3.2. oT rpy6oCTH, IPOSBICHH NpeHeOPEIKATETHHOTO TOHA, 3aHOCIUBOCTH,
UPEAB3ATEIX ~ 3aMEYAHHUH, [PEABABICHHS HENPaBOMEPHLIX, HE3aCIIyXEeHHEBIX
OOBUHEHHIT;

3.3.3. oT yrpos, ocKOpOHTEIBHEIX BEIDOKCHUN WM PEIHK, NeHCTBHH, OT
HCHOPMATHBHOM JIEKCHKH, ITPEISTCTBYIOIIHX HOpMalbHOMY OOIEHUIO WU
IIPOBOLHPYIOIIMX IPOTHBOIIPABHOE TIOBEIEHUE.

3.4. PabotHUKHY YUapexmeHns JOJIKHEBI OLITE BEXIIUBEIMH,
TOOPOXKETaTENEHBIMH, KOPPEKTHBIMH, BHUMATENbHBIMA M IIPOSBILATEH
TOJIEPaHTHOCTH B ODIIECHHUHM C IPAKIAHAMH M KOJIJIEraAME.

3.5. He momyckaercs oGcysxnerue pabOTHHKaMK HENOCTATKOB M JIMIHON
KU3HH CBOUX KOJLIIET,

3.6. IToBenenme paboTHHKA Beerma u IIPY JIFOOBIX 00CTOSTEIBCTRAX TOIDKHO
OBITE Ge3yNpedHEIM, COOTBETCTBOBATE BBICOKHM CTaHIApTaM NPOohecCHOoHaTnIMa
¥ HPaBCTBCHHO-3THYECKHM NPHHLIUIAM. HHUYTO He HOMKHO IIOPOYHUTE [ENOBYIO
PeIIyTaIliIO ¥ aBTOPUTET pabOTHHKA.

3.7. PabOTHHKY NPEAIMCEIBAETCS: IIOCTOSHHO KOHTPOJIHMPOBATE CBOE
[HOBENCHHE, WYBCTBA M OMOLMH, HE IIO3BONLS JTHYHLIM CHAMIIATHSIM WU
AHTHIIATHAM, HEIPUSI3HM, HACTPOSHHIO WK APYXECKHMM YyBCTBAM BIHATL HA
CiTyKeOHbIE PCHICHMSI, YMETh NPEIBHIETEL IOCICACTBHS CBOWX OeUcTBU |
PelleHnH; o0pamarses OIWHAKOBO KOPPCKTHO C KOJJIEraMH, PYKOBOILCTBOM
HE3aBUCHMO OT MX CILy>KeOHOTO MM CONMATBHOIO TOIOMKEHIL.
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3.8. B mpomecce Tene@oHHOr0 OOINEHHS MODKHEI OBITE COOIIIOIEHB]
CIIeTYFOTITHE TIPABHIIA;

- Ha BXOAIMHE 3BOHKH CICOYET OTBEYATH KaK MOXHO GBICTPCE, IIpH OTBETC
HAa3BIBATE CBOC MM,

- IPY 3BOHKE B NOJAPA3NENeHHA YUpexneHus paboTHUKY HeOOXOIHMO
Ha3BaTh CBOE MMA M JOJLKHOCTH (1100 HaMMEHOBaHUE IOAPA3feNeHus), a TaKkKe
IIOMHTEPECOBATECSA, MOXKET JIH CODECelHMK B [JaHHBIH MOMEHT YIETUTh BPEMS
pasroBopy;

- Ip¥ 3BOHKE B OPYTHE OpraHM3aliy HeoOXOJUMO Ha3BaTh CBOXO (HaMUIIHIO
U WM, JMOIDKHOCTH, O3BYYUTh HAa3BaHWE YUPEXKAEHWS, CIPOCHUTh, YIOOHO Ju
cofDeCeHNKY Pa3roBapHBATE B JAHHEIN MOMEHT;

- 3dKaHYHBATE Pa3roBOp, KakK IIPaBHIO, JOJDKEH ].'IOBBOHI'IBIIIHI:)I;

- €CIIM  BONPOC, II0 KOTOpoMy PaboTHuKY HeOOXOOMMO CBA3aTECH C
KOJIICTaMH MJIM BHEIIHHMHM IIPEACTaBUTEIIMH HE SBIACTCS CPOYHEIM, CIENYET
OTIaBaTh MPEAIOYTECHUE CBA3HM 110 SIEKTPOHHON mouTe. Eciu sxe BOIpoc ABIsSeTCs
CPOYHBIM, OIHAKO IIPH 3TOM HEOOXOIMMO MOHECTH H0 cobecemHuKa OOIBIIOH
o0beM HHpOpMAIEH, TO TeNe(OHHBIH 3BOHOK [OIKEH OBITH IIpenBapeH
DIEKTPOHHBIM COOOIIEHHEM, COAEPXKAIMUM 3Ty HWH(GOPMAIMIO B HEOOXOIUMOM
obBeme;

- 00CyIK/IeH}e C KOIUTEraMy IMIHBIX BOIIPOCOB, PEIEHHE JIMIHEIX IpoGIIeM,
a TakXKe JIMYIHBIC PasroBOPEI IO TenedoHy B pabouee Bpems PaclleHMBAIOTCH Kak
HeperIaMeHTHPOBaHHEIE [I€PEPHIBEI.

3.9. Ilpm BO3HUKHOBEHUH KOH(DIUKTHON CUTYyaIun MEXKIY
IIO/IPa3IENICHAAMH, IPHOPUTETHEIM HANPABICHHEM PEIICHNT KOHGIAKTA SBIISETCS
YY€T UHTEPECOB YUPEKIECHUS B LIETIOM.

3.10. Brenmnu#t Bux pabGoTHHKOB YUpexIeHHS IIPH HCIIOMHEHUH WMH
TPYIOBEIX OOS3aHHOCTEH, B 3aBHCHMOCTH OT YCIIOBHM MX HCIIONHEHHS, JOIDKEH
CIOCOOCTBOBATh  YBAXKHTENBHOMY OTHOIIEHWIO TPakNaH K YUPeKIeHHUIO,
COOTBETCTBOBATE OOIIENPHHATOMY JEIOBOMY CTWIFO, KOTODEIM —OT/IAYAIOT
OQUIMATBHOCTE, CHEPXKAHHOCTH, TPATUIIHOHHOCTS, aKKypaTHOCTE. PaloTHHKH
Yupexuenus CcoONMIONAIOT DPasyMHYXO IOCTATOYHOCTS B  HCIIONB3OBAHHH
KOCMETHKHY, IOBEJIUPHEIX U3IEIUH U MHEIX YKPAIICHHH.

IV. 3akirogureabHble MOJIOMKEH S

4.1, Ecnim  y paGorHmka YYpEeKOEHUS BO3HUKAIOT 3aTPYOHEHUS B
OTHOIICHMH MOHMMaHMS JuO0 TpHMEHeHHs nonoxenuit Komexca, om BIIpaBe
00paTHTECS 38 KOHCYIbTalMed (PasbiACHEHMAMHE) K CBOEMY HETIOCPEICTBEHHOMY
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PYKOBOZIUTEINIO, & TaKKe K NOIKHOCTHOMY JIHAILY Yupexaenns mo npodumaxruke
KOPPYIIHOHHBIX ¥ MHEIX [IPABOHAPYIICHHH,

4.2. PykoBomurenn Bcex YPOBHEX He HMEOT IpaBa CKpPEIBaTh OT
BBIMECTOSIIETO  PYKOBOACTBA  (haKTEI HEHAIUIE)KAIeT0  UCIIONHEHUS WX
TOMYMHEHHBIMY — paOOTHHKAME Y UpesxmeHms TPYAOBBIX 00SI3aHHOCTE].

4.3, PyKkoBomuTemn Bcex YPOBHEH VYHUPEKIEHHS HE IOIDKHEI JOITYCKaTh
lIpecenoBanye pabOTHAKOB YUpeK IeHus 32 YBEIOMIICHHE HITH HH)OPMHUpPOBaHHE
COOTBETCTBYIONIEr0 PYKOBOIHATEILS, IpenyCMOTpeHHoe HacTosmuM Komekcom, B
TO K€ BpeMA HEOOXONMMO IpPeceKaTh IHoBEIe TIOIBITKM  PacIpOCTPaHEHHUS
3aBEIIOMO  JIOXXHOH HH(OpMAIIHH, HCTIPOBEPCHHBIX MM  HEIIOATBEDKIEHHbIX
(DaKToB ¢ Ieibio OIOPOYMTE DPAOOTHHKA VUPEKNIEHHSI, HE3aBHCHMO OT ero
TOJDKHOCTH.

4.4.Ha  paborHuka Yupexnenns He Moxer OBITE  HANOKEHO
AUCTHMINTAHAPHOE B3BICKAHHE 3a IIPENOCTABICHHE HHQOpMAaIUy o HapyIIeHHH
Komexca, 3a KPATHKY DPYKOBOLHTEIS MIM KONJIEr IO obcTOsITeNnECTRAM,
IIPeyCMOTPEHHEIM HacTosSmuM Komekcom,

V. OtBercTBennocTs padorHmka Yuapexnenus
3a Hapymenne Kopekeca

5.1. Hecobmonenme Komekca mosker [IPHBECTH K IUCHMILTHHAPHLIM
CAHKIHAM — BIUIOTH 10 YBOIBHEHHUS - B COOTBETCTRHIL C JEUCTBYIOIIAM TPYIOBEIM
SaKOHONATENECTBOM P ¥ JToKaIbHEIME HOpMATHBHEMY aKTaMH.

5.2.B cmyygasx, IPEIYCMOTPEHHBIX (heepabHbIMH 3aKOHaMH, HapylleHue
nonoxxenuit Kopmexca Bieyer [IPUMCHEHHE K pabOTHHKY Yupexnenus Mep
IOPHINIECKOH OTBETCTBEHHOCTH.



